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PRODUCT: AR_W9D

QNID: Q046
QUESTION: s eWord
QNTEXT: o 2 a8Microsoft Word 4l alasiuls Starty  <adSiue adind ¥) « la(\Windows
QUESTION: Start Word
QNTEXT: Start Microsoft Word using the Start menu. (Do NOT use Windows Explorer.)
START STEP 1 STEP 2 STEP 3 ?
L Start button 19! Start
2. Right-click Start button 19! TAM
Start
3. Programs/Microsoft Word FINAL
(3/11)
4, New Office Document | NewOffDocDB
1)
5. Open Office Document | TAM
)
6. Run... | TAM
(8)
NewOffDocDB
7. Double-click Blank Document FINAL
& alE 2o
8. Click Blank Document £ s Click OK is2lge FINAL
9. Click Blank Document £ s Press RETURN FINAL
10. Right-click Blank Document MpopupOffOpen
& ql8 s
11. Click then right-click Blank Document | MpopupOffOpen
£l ain
MpopupOffOpen
12. Select New FINAL
1)
13. Select Open | FINAL
2
Additional Notes
A Start/Open Office Document is TAM because no document is specified even
though this would open Word.
B. SHIFT-F10 is dead in NewOffDB b/c it is dead in ITRA
C.
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NetMETEQ: International Student Weather Project

MNetMETED is a unique school program that brings students from 25 countries together for a
dynamic educational event. The program offers an opportunity for classrooms across the world to
study weather activity and encourages an understanding of the global environment. Using the
technology of the World Wide Web, students interact and discover the importance of sharing
observational data in a scientific project.

Today there are 248 classrooms participating in the program. Each classroom fallows the A
MNettETED curriculurm, gathering data and posting it on the project website. Each project lasts for o
one sche Question 2 of 44 \ 7
|:| 13| Ell :—| « Display the Office Assistant with options for ﬂ »
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PRODUCT: AR_W9D
QNID: Q042
QUESTION:  2eluwe (saje - Clad=iOffice
QNTEXT: aelisa (s =y ABOffice. 223w g gaa ga Cilalal (e Gl G LA 2
QUESTION: Help - Display Office Assistant
QNTEXT: Display the Office Assistant with options for searching for a specific help topic.
START STEP1 | STEP2 STEP 3
1. F1 FINAL
2. Help/Microsoft Word Help FINAL
(9/1)
3. "Help" icon | FINAL
4, Help/Show the Office | Click Office Assistant FINAL
Assistant
(9/2)

Additional Notes

A

Suggestions that appear with the Office Assistant have been cropped so that only the
question “What would you like to do?” ¥uJ®ad wl 10 13la gppears,
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NetMETEQ: Intemational Student Weather Project

MettETED is a unigue school program that brings students from 25 countries together for a
dynamic educational event. The program offers an opportunity for classrooms across the warld to
study weather activity and encourages an understanding of the global environment. Using the
technology of the World Wide Web, students interact and discover the importance of sharing
ohservational data in a scientific project.

Today there are 248 classrooms participating in the program. Each classroom follows the a

MettMETED curriculumn, gathering data and posting it on the project website. Each project lasts for o

one schi Question 3 of 44 7
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PRODUCT: AR_W9D
QNID: Q21 ;
QUESTION: <l gal dda il
QNTEXT: il ol Jag 35 (2 ye g ilaill yy
QUESTION: Toolbars
QNTEXT: Display the “FORMS” toolbar.
START STEP 1 | STEP 2 STEP 3 ?
1. View/Toolbars/Forms | FINAL
(3/5/15)
2. | View/Toolbars/Customize... CustomizeDB
(3/5/17)
3. Tools/Customize... CustomizeDB
(6/15)
4. | Double-click gray area at right of CustomizeDB
Standard toolbar.
5. | Right-click the toolbar PopupToolbar
»»
6 "More Buttons" icon '™ TAM (See note A)
PopUpToolbar
7. Select Forms FINAL
(15)
8. Select Customize... CustomizeDB
17)
CustomizeDB
9. | Click Forms checkbox &il | FINAL | |
Additional Notes
A User can open the CustomizeDB. Indirect method.
B. ITT, only the lower half of the checkboxes are visible in the

CustomizeDB.
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NetMETEQ: Intemational Student Weather Project

MethETECD is a unigue school program that brings students from 25 countries together for a
dynamic educational event. The program offers an opportunity for classrooms across the warld to
study weather activity and encourages an understanding of the global environment. Using the
technology of the World Wide VWeb, students interact and discover the importance of sharing
ohservational data in a scientific project.
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PRODUCT: AR_W9D
ONID: Qo001
QUESTION: g W - o ATl L)
QNTEXT: &M s aie oLATL o8
QUESTION: Create New Document — Blank.
QNTEXT: Create a new blank document.
START STEP 1 STEP 2 STEP3 | ?
1. "New" icon FINAL
2. | CONTROL-N FINAL
3 File/New... NewDB
(1/1)
4. Start button 194! StartMenu
NewDB
5. Double-click Blank Document FINAL
&alE san
6. Click Blank Document &3l i Click OK i&alae FINAL
7. Click Blank Document &3l i Press RETURN FINAL
8. Right-click Blank Document MpopupA
a8 s
9. Click then right-click Blank MpopupA
Document &1l i
MpopupA
10. New FINAL
(1)
StartMenu
11. | Click New Office Document | NewOffDB |
NewOffDB
12. Double-click Blank Document FINAL
a8 aian
13. Click Blank Document &34 sittouun Click OK &alaa FINAL
14. Click Blank Document £318 sittoun Press RETURN FINAL
15. Right-click Blank Document MPopupB
&l sin
16. Click then right-click Blank MPopupB
Document &1t siiun
MPopupB
17. New FINAL
(1)
18. Open FINAL
(2

Additional Notes

A

Windows icon key (Start menu appears) — can’t support

B.

ITT - Right-Click Start Button iagl dead, ITRA - PopUp menu appears

C. | MpopupA - Open (2) is not a correct method here because it opens the template. It
does not create a new document like in MPopupB.

NewDB - ITRA, user can tab to both radiobuttons. ITT, user can only tab to the
selected radiobutton.
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Q008
Glld - i Calaa L)

s (s ¢L&Y « PURCHASE ORDER » (savall Excel bl Jsaa sl alld aasiil

Create New Workbook — Template
Use the Excel Spreadsheet Solutions template named "PURCHASE ORDER" to create a new workbook.

START | STEP 1 STEP 2 STEP 3 ?
1. File/New... NewDB

(1/1)
2. Click Start /il StartMenu
3. Right-click Start 1! TAM (see note C)
NewDB (Click Spreadsheet Solutions =kl dsax Jal= tg])
4, Double-click Purchase | FINAL

Order

5. Click Purchase Order Click OK 's8lan FINAL
6. Click Purchase Order Press RETURN FINAL
7. Right-click Purchase MPopupNewFile

Order
8. Click then right-click MPopupNewFile

Purchase Order

StartMenu

9. Click New Office NewOffDB

Document

NewOffDB (Click Spreadsheet Solutions =ikl dass: Jal= tah)
10. Double-click Purchase | FINAL
Order

11. Click Purchase Order Click OK 'sélae FINAL
12, Click Purchase Order Press RETURN FINAL
13. Right-click Purchase MPopupNewFile

Order
14. Click then right-click MPopupNewFile

Purchase Order

MPopupNewFile

15. Select New (1) FINAL
16. Select Open (2) FINAL
Additional Notes
A, CONTROL-N and clicking on the "New" icon should both be wrong.
B. ITRA — before going to Final, there is a macro warningDB appears.

ITT — not supported.
C. It is an indirect method, so ITT is TAM.
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Question 6 of 44

Open a workbook named "MNETMETEOQ™
located in the current directoryfolder. {Do
HOT use the Windows Explorer.)
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Ciiac zé QUESTION:
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QNTEXT:

Open Document QUESTION:
Open a workbook named "NETMETEO" located in the current directory/folder. (Do NOT use the

Windows Explorer.)

START | STEP1 STEP 2 STEP 3 ?
1. File/1 siise & FINAL
(1/15)
2. File/Open... OpenDB
(1/2)
3. CONTROL-O OpenDB
4, CONTROL-F12 OpenDB
5. ALT-CONTROL-F2 OpenDB
6. "Open" icon OpenDB
7. Click Start /il StartMenu
StartMenu
8. Click Open Office OpenOffDB
Document
OpenDB
9. Double-click ssim < FINAL
10. Click s &0 Click Open 'z FINAL
11. Click sise & Press RETURN FINAL
12. Type sz & in wiledl gl Click Open =2 FINAL
tbox (see notes D and E)
13. Type s & in kol ol Press RETURN FINAL
tbox (see notes D and E)
14. Click sfix & Click Open ‘=& drop- | MOpenButton
down arrow
15. Type s & in kol ol Click Open 'z drop- | MopenButton
tbox (see notes D and E) down arrow (see Note C)
16. Right-click ssise < MPopOpen
17. Click sfis & SHIFT-F10 MPopOpen
18. Click iz < Right-click ssis < MPopOpen
MopenButton
19. Select Open (1) FINAL
20. Select Open Read-Only FINAL
(2)
21, Select Open as Copy (3) FINAL
MpopOpen
22. Select Open (1) FINAL
23. Select Open Read-Only FINAL

IC? Key Applications
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)
24. Select Open as Copy (3) FINAL
OpenOffDB
25. Double-click sfis < FINAL
26. Click six & Click Open ez FINAL
217. Click sfix & Press RETURN FINAL
28. Type sfis S in ledl gl Click Open iz FINAL
tbox (see notes D and E)
29. Type siise < in kel ool Press RETURN FINAL
tbox (see notes D and E)
30. Click sfix & Click Open ‘=& drop- | MOpenButton
down arrow 1
31. Type sz & in iledl gl Click Open ‘=& drop- | MOpenButton
tbox (see notes D and E) down arrow 1
(see Note C)
32. Right-click s < MPopOpenOff
33. Click sfis & SHIFT-F10 MPopOpenOf
f
34. Click siise < Right-click ssise < MPopOpenOf
f
MPopOpenOff
35. Select Open (1) FINAL
36. Select Open as Copy (2) FINAL
MOpenButtonl
37. Select Open (1) FINAL
38. Select Open as Copy (2) FINAL
Additional Notes
A. The Windows icon key is dead and not supported.
B. The name of the file to open should not appear in the Window menu.
Selecting any file name listed in the Window menu should be wrong.
C. OpenDB/OpenOffDB - ITRA when users type sfis < in wilall sl thox,
the open pull-down menu slightly different. ITT — not supported.
D. Can also type: sfix < xls
E. Using Arabic keyboard, type Kj Idjd, for s <
Using Arabic keyboard, type Kj Idjd, Then switching to English
keyboard type .xls for ssise < xls
F. It’s correct if user selects the following options in @i&telllsil chox
OpenDB: All Microsoft Excel Files, All Files, Microsoft Excel Files
or Worksheets
OpenOffDB: All Files, Office Files or Workbooks
G. OpenDB/OpenOffDB — ITT changes in the cboxes that don't make files
disapper/appear.
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2
3 Country Temperature Ciewe Paint Hurmidity Visihility Wind
4 Australia (Adelside  BIF (21 C) 3FF (10 263 13 mi. SMPH (8 KT)
5 Brazil (Sac Paula) &7 F (31 C) E4F (15 C) 455 7 mi. 9 MPH (8 KT)
5 Chirra (Benxi) 45F (7 C) 18F (-6 C) 3% 7 mi. 8 MPH (13 KT)
7 Denmark (Wandel 41 F (5 C) 41F (5C) 100% 2 mi. & MPH (T KT)
g France (Dijan) S3F(M2C) S0F(0C) 7% 3 mi. 11 MPH (10 KT
9 Germany (Augshu 233F (12 C) 41F(3C) B6% 12 mi. 9 MPH (5 KT)
10 India (Mewe Delhiy | &7 F (31 €) BGF (15 C) 5% 1 mi. 5 MPH (5 KT)
11 Ireland (Dullin) S0F (10C) 44 F (7 C) 1% 9 mi. 14 MPH (13 KT)
12 =y (Milan) B2F (17 <) FF3C) 9% 11 mi. 4 MPH (4 KT)
13 Japan (Osaka) 53F (12 C) 42F (EC) BB 12 mi. 5 MPH (5 KT)
14 Worea (Ulsam) E2F (17 C1 46 F (3.2 55% S mi. 19 MPH (17 KT
15 i Question 7 of 44 7% 1 mi. 21 MPH (19 KT) -
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Ready WEATHER" onto a floppy disk in the A drive. | | | |_ ’W |_
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Save in New Location
Save the current workbook as "SURFACE WEATHER" onto a floppy disk in the A drive.
START STEP1 STEP 2 STEP 3 ?
1. File/Save SaveASDB
(1/4)
2. File/Save As... SaveASDB
(1/5)
3. "Save" icon SaveASDB
4, CTRL-S SaveASDB
5. F12 SaveASDB
6. SHIFT-F12 SaveASDB
7. ALT-F2 SaveASDB
8. ALT-SHIFT-F2 SaveASDB
9. File/Save as Web Page... TAM
(1/6)
SaveASDB
10. Click 3:5 tp2 uox¥ (A} jn Save | SaveASDB2
in: chox w4 béx (see note E) (see note F)
11. Click Desktop EE=EEIEETR the | TAM (see note D)
left hand side of the DB
12. "Up One Level" icon TAM (see note D)
13. ALT-2 TAM (see note D)
SaveASDB2
14. Type oudhal) 4aluws in the File Click Save b= FINAL
name: thox =l ool
(see note C)
15. Type (bl 4aluws in the File | Press RETURN FINAL
name: thox =l ool
(see note C)
Additional Notes
A Though you can still get to A: from several other selections in the Save in: cbox
w8 Béx chox they have been made wrong because it is a poor method to select them
when A: is available directly.
B. User can also type (il dalusa xls in déiladl sowl thox.
Correct Save as types are: Microsoft Excel Workbook, Microsoft Excel 5.0/95
Workbook, Microsoft Excel 97-2000 & 5.0/95 Workbook, Microsoft Excel 4.0
Worksheet, Microsoft Excel 3.0 Worksheet, Microsoft Excel 2.1 Worksheet
C. Type Ishpm hg'rs for bkl dalua
Type Ishpm hg'rs then switch to English keyboard typing .xls for hal) daliwa xls
D. Method 9 is TAM because it is an indirect method.
Method 11,12 and 13 are TAM because a user can get to Drive A by clicking on My
Computer. BUT after Clicking 35 10 w233 (A1) in Save in: chox +& k4= those
methods should go wrong.
E. Method 10, ITRA a users can use arrow key and press RETURN to select A drive.
ITT not supported. Because it is just a graphic.
F. SaveASDB2 — ITRA the Save in: chox \#& kix gets focus.

ITT — the File name: thox kedla—ul gets focus.
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Open With EHE

Click the program you want to usze to open the file ile swt’
Description of ' swt' files:

LChooze the program you want bo use:

] [
cag LI
v Always use this program to open this file

[k I Cancel Other... I

After the user double clicks on the name of a file in the Windows Explorer, the dialog box

shown ahove appears. What does this indicate?
Choices

The file has been corrupted or damaged and cannot be opened.
The application needed to open the file is not installed on this computer.

The application needed to open the file is corrupted and needs to be reinstalled.

The file extension ".SWT" has not yet been associated with a particular application.

SKIP THIS QUESTION
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1 IC2 - Time Remaining: 44:34
Eile Edit “iew Table ‘Window Help

DEEa/8R¥|[i =Y o -« |8

Insert Format  Tools

Ml | ==

- Arial

J Tarmal

ST BIQHEEE
EE"'!"'?'"!"'2."'!"'3""'

MetMETED is a unique school program that brings students fram 25 countries together for a
dynamic educational event. The program offers an oppartunity for classrooms across the world to
study weather activity and encourages an understanding of the global environment. Using the
technology of the Warld WWide VWeb, students interact and discover the importance of sharing
ohservational data in a scientific project.

Today there are 248 classrooms participating in the program. Each classroom follows the
MettMETED curriculumn, gathering data and posting it on the project website. Each project lasts for
one school term.

Surface weather ohservations are fundamental to all metearological services. These observations
are used to make weather forecasts and warnings that alert people to weather events that may

4
affect thers 2]
Question 9 of 44 1 x

|:] 13| EII :—| 1| Undo the last command or action.
Page 1
i Start ||J I-I
|

J NEXT > J_/

1IC3 - £1:50 1 gisdall pajll

Slales Sl e olal Gawsd glpl g sl Gl
DS S8Ry =BT v o BB g 0w B,
JHeadingl ~» Times Mew Roman - 10 - | B [T ’E|§ . A2 .= = "’

di @ E—.d.j)_)!ﬂ l;J'ng,_éi_)'Ji}” e alan wﬂf].llr_fl a1 ‘-.JJL:LnE_IIJJ e g "_P.IIIJ'JC_&_TLE u @ (a0 E.d.]):y&NEtMETEO d.!
culdfaddgm laatuay SRS Nl di ] 5] do oo in L e all ddadil il b bl olail pns 8 il 2l gt 6 ol
Cotho o i a1 el 85 s Gyt | 25 0 3] e gy g gl choliy cdyalodl

e p ) Ul MNethMETEOQ i daeaill o2a g o B pi g peidi el r‘.,-""-f“"lﬁ Y vin e dlily,
Nl g Gl M g plan B (5 pakan s 5 souially alall eyl hsn o L niaty ila el

4
e aaha;qﬂ.‘Ji}HJ b g ey fpligl o bl ey clles 8, @
N e | i il gall wintq gall oy il 6 ois naddl %
B|=|=z] ] gl el Al e gal AL 8 ﬂ »
o oA o8 [N I zhéo | fxés
NetMETED - Microsof... &1 | | iss! g8
| < | Jal 3 G gl il

Please see Answer Sheet on the following page
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QUESTION:  aali
QNTEXT:

QUESTION:  Undo
QNTEXT:

CONFIDENTAL

a5l el JAT e gl il o8

Undo the last command or action.

START STEP 1 STEP 2 STEP3 | ?
1. Edit/Undo | FINAL
(2/1)
2. "Undo" icon FINAL
3. CONTROL-Z FINAL
4. ALT-BACKSPACE FINAL
5. "Undo" drop-down arrow Click top item FINAL
6. "Undo" drop-down arrow Press RETURN (first FINAL
item is selected)
Additional Notes
A

IC? Key Applications
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Q012

1 IC2 - Time Remaining: 44:34
File Edit %iew Insert Format Tools Data Window Help

=10] x|

|0 .|§@.J|éﬂE®|nvmv%zﬁﬁlal|ﬂ@wn%v@,
Jﬂf'a' - s =S==8% %, @9 4

C4 =] -|69F(21 C)

D

Country Temperature Ciewe Paint Hurmidity
Australia (Scelaic
Brazil (Sao Paulo)
China (Ben:xi)

Denmark (% andel)
France (Dijon)

Germany [Augshy
|10 Inclia (Mewe Delhi)
|11 ] Ireland (Dukling
112 | ttaly (hilar)

113 | Japan (Osaka)
14 Kaorea (Ulsan)

N- Question 1I] uf44

_;
U"I

Wisihility

9 mi.
11 mi.

1 mi. 21 MPH (19 I'(T]

Read\; -that they are saved to the clipboard and can

7%
4 » [bi]sE |Copy the contents of the selected cells so ﬂLJLU
-he pasted elsewhere in the workhook.
i Start ||J r I

J NEXT » J_/J

o
Sum=6.46 [ Muea|

VIC3 - ENNE pESall el

gl e zloo) bye st ol

DEeRagRy | smedo o (@s s slilmd o -0,
[ora G ==ZEF %, Ba[==_-0-A-
cd =] | ﬂnyy&ma_-.y H) g g dn g 1

i dslalidn Al v
A d N e e e
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() 5 ]
I iz gy Loalalf &
(rdams) Bl [N
(ifed) 1 i AAN
¢ [({r2e) Lit) B2
08 g he (i [15Las]) oLl [
- s L sl = dﬂ s fpleds) L2 o8 \i
Ll D Lebis e s sl LG ol i G 8 widasy 4] 4 »
R vl o8 il e 8 L) g dislall L )'ﬁ)L-;

' < J . G el

..¢ =3 - Microsoft Excel —l

—

Please see Answer Sheet on the following page
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Copy Cells

Copy the contents of the selected cells so that they are saved to the clipboard and can be pasted elsewhere in the workbook.

START | STEP 1 STEP 2 STEP 3
1. Edit/Copy FINAL

(2/4)
2. "Copy" icon in standard FINAL

toolbar
3. CONTROL-C FINAL
4. "Copy" icon in floating FINAL

toolbar
5. CONTROL-INS FINAL
6. SHIFT-F10 Mpopup
7. Right-click selected cells Mpopup

Mpopup

8. | Select Copy (2) \ FINAL \

Additional Notes

A

In the last image, the "copied" cells are outlined, but do not disappear at
the end of the question.
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1 IC2 - Time Remaining: 44:30 ;lglﬁl

File Edit Miew Insert Format Tools Table Window Help
=2 = FEI= A S - R A R
nru=
O RN RN R RN RS RN ERE RN RS EEENRRRY. |

Ml | ==

AE= 48T e -3,

|Body Text = Arial <10 - SIEEE(O-2-A.

NetMETEQ: Intemational Student Weather Project

MettETED is a unigue school program that brings students from 25 countries together for a
dynamic educational event. The program offers an opportunity for classrooms across the warld to
study weather activity and encourages an understanding of the global environment. Using the
technology of the World Wide Web, students interact and discover the importance of sharing
ohservational data in a scientific project.

Today there are 248 classrooms participating in the program. Each classroom follows the a

MettMETED curriculumn, gathering data and posting it on the project website. Each project lasts for o

one schi Question 11 of 44 7
|:] 13|E||_-:.| « Replace all occurrences of the word - 3

li “PROCEDURES" with the word "MEASURES". | ,— l_
e 1 {Replace all occurrences at once, rather than Z| '_ '_ l_ ’_

iﬂﬁtart”” nne at A time 4

J NEXT >

4 )

VI3 - £4ET [ pEaSall Gl

Ol ) g Slpal Gees gl gdse e ol

DAY | fERrd|s o Bl 0% - 3) .

JNormaI » Times Mew Roman = 12 -

BIH|§ vd’v’:: =
3 1

il Ja A gall Cpeglall 8 g b :NetMETEOQ

ds i pll iz 35000 e gl cwbed caa g5 dl s Yo g gl apass w g ae mdi e s MetMETEQ ¢f
culdfaddgm laatuay SRS Nl di ] 5] do oo in L e all ddadil il b bl olail pns 8 il 2l gt 6 ol
Cotho o i a1 el 85 s Gyt | 25 0 3] e gy g gl choliy cdyalodl

en;.lla_gmi_].l:. NetMETEOEpndy.aﬂ!ﬂommda.ddsc.mj Ed.a)ﬂ@hmb:ﬁ...d“iﬁ.w_-.d)mj *
S « ols |,_q|»u51|u|J,s,a_e.L<J|mL,,a = ;
SIS G g Sl ) e s » LS , . =

Al B [nJ.«JSJL,LUﬂiﬂ*-' r.ﬂ:-‘hl_sl'l)u —IM‘.‘,Q od | T 1 zhéa -1

NetMETED - Microsof... &1] | | il 18

' < | Jal 3 G gl il

Please see Answer Sheet on the following page
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QUESTION:  u=ill Jlasil )

QNTEXT: NN g_a\J)SS 48l< Jlasiul (°§ » C'_I\;‘);:}“ « AL »lulide J< )\)Sj (e \jm ¢saal 4 5 ya Q\))Sﬂ\ &> Jlarial (;5) .
(B

QUESTION: Replace Text

QNTEXT: Replace all occurrences of “PROCEDURES” with “MEASURES”. (Replace all occurrences at once, rather than one at a
time.)
START STEP1 STEP2 | STEP3|?
1. Edit/Replace... | ReplaceDB
(2/11)
2. CONTROL-H ReplaceDB
3. Edit/Find... FindDB
(2/10)
4, CONTROL-F FindDB
5. Edit/Go To... GoToDB
(2/12)
6. CONTROL-G GoToDB
7. F5 GoToDB
8. | Double-click anywhere on the status bar to the GoToDB
right of the Qbox.
9. ALT-CONTROL-HOME SelectBrowseMenu
10. "Select Browse Object" icon on bottom of SelectBrowseMenu
scrollbar il
SelectBrowseMenu
11. Select "Find" icon (binoculars) FindDB
12. Select "Go To" icon (arrow) GoToDB
GoToDB
13. | Click Replace tab Hlssizwl | ReplaceDB | |
FindDB
14. | Click Replace tab Hlssizwl | ReplaceDB | |
ReplaceDB
15. sl ¥ Type Click Replace All FINAL
in Find what: tbox fe= &=l and S gl
cilubdtype
in Replace with: thox = dl=iwl (See note F)
16. Sls ) aY¥IType Tab to Replace All FINAL
in Find what: thox i &l and SRR, Press
cilulitype RETURN
in Replace with: thox i= dl=zal (See note F)

Additional Notes

A Once in the Find and ReplaceDB, the user can click on any tab to go to that DB (i.e.
FindDB, ReplaceDB, and GotoDB)
B. | ITRA the Find and ReplaceDBs will move if its original position obscures the text for

which it is searching. 1TRA —when the user is opening the ReplaceDB the first time
the Replace Hl===l Replace All Fllzsiwl and Find Next «#Eles &= huttons are
disabled — not supported.

C. ITT, in the Find and ReplaceDBs, More button 51 should be dead.
D. ITRA-If the user types
LAPARES Y]

in the FindDB, then goes to ReplaceDB, the text is preserved in the first tbox — ITT —
not supported

E. From the GoToDB removed explanation under the Enter page number: thox
tisedall oy dlFa)

IC? Key Applications
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Using Arabic keyboard:
(Procedures)<ls|_aY¥) Type "h g Shift-y [v h x hj" for
(Measures) <l Type "rd hshj" for
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Key Applications 12 Q037

1 IC2 - Time Remaining: 44:30 ;lglﬁl

Eile Edit Yiew Insert Format Tools Table Window Help

DEe S8Ry ibed v -« QEOREH|E
JNormaI - Arial 10~ B F O ”EEE =E == *;
R B B U S U S IR -

Eﬁ'l'

« Provide an opportunity to participate in a project that fosters an understanding of each
student as an active member of the glabal community.

Each classroom will build and maintain a database of surface weather observations, separate
from the MetMETED website. Charts that illustrate any patterns that the students discover will be
created using the assigned software. Each final project will include a graphic presentation,
drawing from the data collected and posted to the website.

The MettETEQD curriculum is approved for secondary school earth science programs. Further
information can be found on the NetMETEO website ar by contacting the office of the Mational
Sciences Educational Foundation.

Yours [EEEg=Ia iRy,

Marjorie Sinclair
Communication Coordinator
MethMET" Question 12 of 44

|:] 13| EII :—| 4| Correct the spelling of the selected word =

lPagT automatically. (Do NOT retype the text.) [ ,— ’— l_ ’— W l_
i Start ||J I-I hd|
|

J NEXT >

VIC3 - £4:% sl Gl

ol Gl ste Olgl ezl e s Gb

DEEagRY RS > « eFOR=H|B T - 0.
B /U SE====i=

EBIS'I'I?'I'IB'II'IE'II'11'I'|1L'I'I'9I'I'8'I'?'I'E'I'IS'I'4I'I'3'II'2'I:I'I'M

e fall s B1ES Gl M Sl AL W
Al e Ll dgardy oy sl ®

[ ]

[ ]

JNDrmaI + Arial - 10 -

eyl 1el By il glin By e gueill sy daall gl iy gl e
ol pinall 8 Mot puime g glall laill 8088 wony p g g S il i Al s

30 0 ducti 0 im0 1) o fo il 2emy clban 705 o g b busls oy gl Gich S g |
ipariigun g 00yl ekl bl g g gl Lgaify Bl 51 main g Al e sl L] s NEIMETED ey
ceall gl o Laphi g Lpmpand 3 A il Y ﬁme&’ﬂeﬁ-ﬁ‘,ﬂ-@tsﬁmﬁ

e e e 8l e s A Al Guolaall G Y1 e mal o8 el NEMETE D e sl 3
Aot il ppbell Bl Al e Jucit | sk o2 S NEIMETEQ o gipn ole o glodl
AMational Sciences Educational Foundation)

el sl i oo :
£€ o 1Y gl - =
EREEE pi ) oLl §ssamall k) Lo i g i” 3
QEE T [ AT i ol L pld s [t 1 zhdo | fimis
| - NetMETED - Microsof... ]| | | il 188
< Jul J Gyl ile]

Please see Answer Sheet on the following page
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QUESTION: Ay il
QONTEXT: (s a1 50 pail) TS A8 ) Ll saaaal) AalS)) elad sty o8
QUESTION: Spellcheck
QNTEXT: Correct the spelling of the selected word automatically. (Do NOT retype the text.)
START STEP1 STEP 2 STEP3 | ?
1. Tools/Spelling and Grammar... SpellingDB
(6/1)
2. F7 SpellingDB
3. "Spelling” icon v SpellingDB
4. Right-click highlighted text | MpopupSpelling
S. SHIFT-F10 | MpopupSpelling
6. ALT-F7 MpopupSpelling
7. Double-click "AutoSpell" icon L& MpopupSpelling
MpopupSpelling
8. L ySelect FINAL
(1) (See note B)
9. L Select AutoCorrect/ FINAL
(4/1) (See note B)
10. Select Spelling... SpellingDB2
(6)
SpellingDB
11. L Double-click highlighted FINAL
suggestion
12. Click Change == FINAL
13. Click Change All Bl s FINAL
14. Click AutoCorrect el go i FINAL
15. Tab to Change == Press RETURN FINAL
16. Tab to Change All J51 o Press RETURN FINAL
17. Tab to AutoCorrect wlaki gxe.ai Press RETURN FINAL
SpellingDB2
18. L Double-click highlighted FINAL
suggestion
19. Click Change x==4 FINAL
20. Click Change All 1 zmsi FINAL
21 Click AutoCorrect w#fLeki zpe.si FINAL
22. Tab to Change x== Press RETURN FINAL
23. Tab to Change All J5d1 st Press RETURN FINAL
24. Tab to AutoCorrect w##Leki Fpse.si Press RETURN FINAL
Additional Notes
A. | Check spelling as you type checkbox k=l sl . sfia) &85 must be checked within the
SpellingandGrammarDB for the correct Mpopup to appear
B. ITRA there may be more than one suggested spelling. ITT we limit these to one
because we don’t want to test the users’ spelling skills, just their SpellCheck skills.
C. ITRA the SpellingDB either remains or disappears in final depending on the methods
you use to make it appear. ITT- Each variation is not simulated.
D. In final graphic, the misspelled word should NOT be selected after its corrected
E. ITRA - In the SpellingDB, the Check grammar checkbox =8 &= =l ig
checked. If it is not checked, a MicrosoftWordDB will appears asking if the
user would like to continue with spellcheck. Since this checkbox is checked
ITT, the MicrosoftWordDB is not simulated.
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Key Applications 13 Q031
+IC2 - Time Remaining:  44:29 =] |
File Edit %iew Insert Format Tools Data Window Help
DEeEa gRY bR o o &= & 230w -0,
Jaria - B zu=E==8 %%, WU EEDO-D-A-,
B3 j = | Country
1
2
3
4 Australia (Adelside  GIF (21 C) 3FF (1 C) 263 13 mi. SMPH (& KT)
5 Brazil (Sac Paula) &7 F (31 C) E4F (15 C) 455 7 mi. 9 MPH (8 KT)
5 Chirra (Benxi) 45F (7 C) 18F (-6 C) 3% 7 mi. 8 MPH (13 KT)
7 Denmark (Wandel 41 F (5 C) 41F (5C) 100% 2 mi. & MPH (T KT)
g France (Dijan) S3F(M2C) S0F(0C) 7% 3 mi. 11 MPH (10 KT
9 Germany (Augshu 33F (12 C) HF(EC) BE% 12 mi. 9 MPH (5 KT)
10 India (Mewe Delhiy | &7 F (31 €) BGF (15 C) 5% 1 mi. 5 MPH (5 KT)
11 Ireland (Dullin) S0F (10C) 44 F (7 C) 1% 9 mi. 14 MPH (13 KT)
12 taly (Milan) G2F (17 C) ITF(EC) 8% 11 mi. 4 WPH (4 KT)
13 Japan (Osaka) 53F (12 C) 42F (EC) BB 12 mi. 5 MPH (5 KT)
14 Hoarea (Ulsamn) B2F (17 ) 46 F (5 C) 5% g mi. 19 MPH (17 KT)
15 e Question 13 of 44 7% 1 mi. 21 MPH (19 KT) -
14 4 [p [pi[ <| Change the font of the text in the selected ﬂ YN LU_‘
Ready cells to "COMIC SANS MS™. | | | [
i Start ||J I-[ hd|
| >
y NEXT 2 )
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NE2da kY 2| d|
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I sl Lol o il o i ﬂ”’ o e
T 2COMIC SANS M5=

(B A E.cL.n'nl et

e Y

2118 (k) LA

T Ll s

M/ 4

Wi

» ¥

|

' < g J

G gl als]

s /

il
...p G - Microzoft Excel ||_|| iagl i

Please see Answer Sheet on the following page
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«COMIC SANS MS» (] saadll LAY & i) Jad juas; o8

Fonts

Change the font of the text in the selected cells to "COMIC SANS MS".

START | STEP 1 STEP 2 STEP 3 ?
1. Select COMIC SANS MS | FINAL
in the Font chox
2. Type COMIC SANS MS | Press RETURN
in the Font chox
3. CONTROL-SHIFT-F Type or select COMIC FINAL
SANS MS; Press
RETURN
4, Format/Cells... FontDB
(5/1)
5. CONTROL-1 FontDB
6. SHIFT-F10 Mpopup
7. Right-click selected cells Mpopup
Mpopup
8. | Format Cells... (9) | FontDB |
FontDB
9. | Click Font tab k= | FontDB2 |
FontDB2
10. Double-click Comic Sans FINAL
MS in Font: Ibox sz
11. Select Comic Sans MS Click OK isigs FINAL
from Font: Ibox &=
12. Select Comic Sans MS Press RETURN FINAL
from Font: Ibox &=
13. Type Comic Sans MS in Click OK isélas FINAL
Font: thox k=
14. Type Comic Sans MS in Press RETURN FINAL
Font: thox iz
15. Select Comic Sans MS Double-click selected | FINAL
from Font: Ibox ik item in Font style: Ibox | (See note B)
el kos Or Size: Ibox
et |
16. Type Comic Sans MS in Double-click selected | FINAL
Font: tbox ikl item in Font style: Ibox | (See note B)
el ke Or Size: Ibox
|
Additional Notes
A. ITRA, when user types Comic Sans MS in Font: tbox ki, the

highlighted item changs to Comic Sans MS in Font: Ibox =il ITT —

Not supported.

IC? Key Applications
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B. Default selected items in this case are Size: 9 and Font style: Regular.
The user shouldn’t change anything other than the font, so changing
these other two items will cause an incorrect answer.

C. FontDB — ITT when the users select items in Category: Ibox ks,
graphic doesn't change.

D. FontDB2 — ITT removes Preview &zk=2 section.
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+IC2 - Time Remaining:  44:25 =] |
Eile Edit Yiew [nsert Format Tools [Data Window Help
DEESSRAY $BET |- o @z A DS 0 -E.
| vl -3 - BIUIEEEE 8%, WQ EED-D-A-.
B3 j = | Country
1
2
EN
KX Australia (Adelaide  BIF (21 C) 33F (1) 26% 13 mi. IMPH (BKT)
| 5 Brazil (Sao Paule)| 8T F (31 C) B4F (180 45% 7 mi. 9 MPH (8 KT)
| 6 | China (Beri) 45F (7 ) 18F (-G C) 33% 7 mi. 8 MPH (13 KT)
| 7 Denmark (vandel) 41 F(5C) M F(50C) 100% 2 mi. 8 MPH (7 KT)
| & | France (Dijor) S3F (1200 S0F(10C) 87% 8 mi. 11 MPH (10 KT)
EN Germany (Augsky  53F(12C) 4F(5C) BE% 12 mi. 9 MPH (8 KT)
|10 Inclia (Mesws Delhi) | 87 F (31 C) BEF(18C) 48% 1 mi. S MPH (5 KT)
|11 Ireland (Dubling S0F (10 44 F (7 () 81% 9 mi. 14 MPH (13 KT)
| 12 taly (Milan) B2F (17 ) FF(3C) 39% 11 mi. 4 MPH (4 KT)
| 13 Japan (Dsaka) S3F (120 42F (5 ) BE% 12 mi. 5 MPH (5 KT)
| 14 Kaorea (Ulsan) B2F (17 ) 46 F (5 () 55% g mi. 19 MPH (17 KT}
15 | M Question 14 of 44 7% 1 mi. 21 WPH (19 KT) =
|4 |4 [p [pi[ <| Halicize the text in the selected cells. ﬂ YN LU_‘
Ready | [ MUM [
i Start ||J I-[ hd|
| >
J NEXT 2}
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Please see Answer Sheet on the following page
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QNTEXT:

Italicize Cell Contents QUESTION:

Italicize the text in the selected cells.

START | STEP 1 STEP 2 STEP 3 ?
1, CONTROL-I FINAL
2. CONTROL-3 FINAL
3. "Italic” icon FINAL
4. Format/Cells... FontDB
(5/1)
5. CONTROL-1 FontDB
6. SHIFT-F10 Mpopup
7. Right-click selected cells Mpopup
Mpopup
8. | Format Cells... (9) FontDB \
FontDB
9. | Click Font tab k= | FontDB2 |
FontDB2
10. Double-click Italic FINAL
11. Click Italic Click OK isélgs FINAL
12. Click Italic Press RETURN FINAL
13. Click Italic Double-click selected | FINAL
item in Font: Ibox k=i | (see note C)
or Size: Ibox faz=ll
14. Type Italic in Font style: Click OK isélgo FINAL
thox ksl bai
15. Type Italic in Font style: Press RETURN FINAL
thox ikl bai
16. Type Italic in Font style: Double-click selected | FINAL
thox ksl b item in Font: Ibox k=i | (See note C)

or Size: |box ezl

Additional Notes

A. Methods 10-16: other options correct to type or click on: Bold Italic.

B. ITRA, when user types Italic in Font style: thox ikxliksi, the
highlighted item changs to Italic in Font style: Ibox ie=litei |TT — Not
supported.

C. Default selected items are Font: Arial and Size: 9. The question will go
incorrect if the user tries to double-click on a different font or size to go
to final.

D. FontDB2 — ITRA is English in ik=ikes Ibox. ITT is the same as ITRA.
BUT add «ITALIC» in QNTEXT as Suzanne requests.

E. FontDB — ITT when the users select items in Category: lbox &zl
graphic doesn't change.

F FontDB2 — ITT removes Preview &xzk=2 section.

IC? Key Applications
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1 IC2 - Time Remaining: 44:19

Eile Edit Yiew Insert Format Tools Table Window Help

DEE&E8RY|i e -

%

Ml | ==

JNormaI - Arial - 0 -
z

B 7 U|== E
Eﬁ'l"3'4'

Surface weather ohservations are fundamental to all metearological services. These observations
are used to make weather farecasts and warnings that alert people to weather events that may
affect them.

-
3

Students are introduced to the basic procedures required to make meteorological ohservations
and METAR, the international standard code for surface weather observation. Students make
ohservations and post them to the NetMETEOQ server where all of the data is collected and
displayed. There will be translated versions of the site available to the participating countries,
accessible through the NetMETEDQ website home page.

[Goals of the corriculurn:
s |Introduce students to the YWoarld Wide Web as an infarmation gathering tool.

« Build an understanding of the impartance of detailed scientific observation.
s Introduce students to computer applications for ward processing, spreadsheet and

b
database management. +
o Prowide an opportunity to participate in a project that fosters an understanding of each 2}
Question 15 of 44 munity. T
|:] 13| EII :—| 4| Set the hottom margin of this document to = »

I%QT two inches.
= || Starll“ I-II

A Dl el el D S

Le |

J NEXT >
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e 81 bl bl ity ] e W ok e ot NEEME TE O s g (b el

((Mational Sciences Educ ational Foundation) &
4
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Please see Answer Sheet on the following page
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QUESTION: (sl s¢l)

QNTEXT:

a1 e vl 13gd i ) sl ey

QUESTION: Margins

QNTEXT: Set the bottom margin of this document to 50 millimeters.
START STEP 1 STEP2 | STEP3|?
1. File/Page Setup... PageSetupDB
(1/9)
2. Double-click in top half of Ruler bar PageSetupDB
3. | "Print Preview" icon TAM
4. File/Print Preview TAM
(1/10)
5. CONTROL-F2 TAM
6. CONTROL-ALT-I TAM
7. View/Print Layout TAM
(3/3)
8. View/Header and Footer TAM
(3/8)
9. "Print Layout View" icon (bottom left TAM
corner of scrollbar, 3" from left)
PageSetupDB
in Bottom: thox Fuakiem
(see note C)
11. 5Type Press RETURN FINAL
in Bottom: thox fesli
(see note C)
12. 5Type Double-click selected FINAL
in Bottom: thox sl radiobutton
(see note C)
Additional Notes
A. | Dragging ruler in Print Preview and Print Layout not supported; hence all methods that
would take user to either place are not wrong but are TAM.
B. All methods going to Print Layout View are TAM for now. Once in the Print Layout
View, user can double-click in the top-left margin of the page to bring up the Page
SetupDB.
Also, all methods going to Header and Footer are TAM because the toolbar that appears
has a button that leads to Page Setup.
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C. | Possibilities are: (Using Arabic keyboard)
5 — type5 - mm (with space)
.5 —type 5. a= 50 —type 50 I
5.0 —type 5.0 a2 .50 —type 50. I
5.00 - type 5.00 a= 50.0 —type 50.01I
- cm (with space) a= 50.00 —type50.001I
a5 —type 5l - mm (without space)
a5 —type 5. sl a=50 — type 50II
a 5.0 —type5.0sl a.50 —type 50.11
a5.00 —type 5.005sl #450.0 — type 50.011
- cm (without space) a50.00 - type 50.001I
a5 — type 5sl
a5 —type 5.5l
a=5.0 — type 5.0sl
a=5.00 — type 5.00sl

D. Preview in PageSetupDB not simulated.
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+IC® - Time Remaining:  44:18 =] |
File Edit %iew Insert Format Tools Data Window Help
JD@E|§@.39|%E®|ﬂvﬁv%2ﬁﬁlal|ﬂﬂwo%v@,
| Arial -3 == $%, B3 Z
R
A B C 0 E F G H—
1
2
3 Country Temperature Ciewe Paint Hurmidity Visihility Wind
4 Australia (Adelside  BIF (21 C) 3FF (10 263 13 mi. SMPH (8 KT)
5 Brazil (Sac Paula) &7 F (31 C) E4F (15 C) 455 7 mi. 9 MPH (8 KT)
5 Chirra (Benxi) 45F (7 C) 18F (-6 C) 3% 7 mi. 8 MPH (13 KT)
7 Denmark (Wandel 41 F (5 C) 41F (5C) 100% 2 mi. & MPH (T KT)
g France (Dijan) S3F(M2C) S0F(0C) 7% 3 mi. 11 MPH (10 KT
9 Germany (Augshu 233F (12 C) 41F(3C) B6% 12 mi. 9 MPH (5 KT)
10 India (Mewe Delhiy | &7 F (31 €) BGF (15 C) 5% 1 mi. 5 MPH (5 KT)
11 Ireland (Dullin) S0F (10C) 44 F (7 C) 1% 9 mi. 14 MPH (13 KT)
12 =y (Milan) B2F (17 <) FF3C) 9% 11 mi. 4 MPH (4 KT)
13 Japan (Osaka) 53F (12 C) 42F (EC) BB 12 mi. 5 MPH (5 KT)
14 Worea (Ulsam) E2F (17 C1 46 F (3.2 55% S mi. 19 MPH (17 KT
15 i Question 16 of 44 7% 1 mi. 21 MPH (19 KT) -
14 |4 [p [ pi[4 <| Specify that the workbook will print on ﬂ YN |
Ready EXECUTIVE" size (7 14 ¥ 10 1.2 inch) paper. | | | I—WI—
i Start ||J " =l
' J NEXT>
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(B8 1Y dold] A des 4 e ¥ FI% NPV EERCRT SUPRY-FEQTE A K, R 1

(e VY doludl i daa A deo ¥ 100%  le e da B e el dad €1 ] dasld) & pluldl il
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“d e v Ol L AN
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[T — S5 iy ole sl de Ll s o] e @ & Akl Bl b bbby 4] 4] e[ p]
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a..a}. -

—I ...p = - Microsoft Excel |_|| faul i

| < ) Sl

Please see Answer Sheet on the following page
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Specify that the workbook will print on Executive (7 1/4 x 10 1/2 in) paper.

CONFIDENTAL

START | STEP 1 STEP 2 STEP 3 ?
1. File/Page Setup... PageSetupDB
(1/9)
2. File/Print... PrintDB
(1/12)
3. CONTROL-P PrintDB
4, CONTROL-SHIFT-F12 PrintDB
5. File/Print Preview TAM
(1/11)
6. "Print Preview" icon TAM
7. View/Header and TAM
Footer...
(3/6)
8. View/Page Break Preview | TAM
(3/2)
PrintDB
9. Click Properties... PropertiesDB
oo pailad
10. Tab to Properties... Press RETURN PropertiesDB
viepailad
11. Click Preview dil=s TAM
12. Tab to Preview &ilze Press RETURN TAM
PageSetupDB
13. Select Executive 7 1/4 x Click OK isalge FINAL
10 1/2 in from
iasll ps chox
14, Select Executive 7 1/4 x Press RETURN FINAL
10 1/2 in from
ia8ll as= chox
15. Select Executive 7 1/4 x Click Print... sl FINAL
10 1/2 in from
HSll s> chox
16. Select Executive 7 1/4 x Tab to Print... sk FINAL
10 1/2 in from Press RETURN
HSll sx chox
17. Select Executive 7 1/4 x Click Options... =ahks | FINAL
10 1/2 in from
MRl s chox
18. Select Executive 7 1/4 x Tab toOptions. .. l=ahls | FINAL

IC? Key Applications
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CONFIDENTAL

10 1/2 in from Press RETURN
MRl px chox
19. Select Executive 7 1/4 x Double-click any FINAL
10 1/2 in from selected radio button
HEgll s chox
20. Click Options. .. - &hls PropertiesDB
21, Tab to Options... kaahls Press RETURN PropertiesDB
22. Click Print... \islb PrintDB
23. Tab to Print... ésk Press RETURN PrintDB
24, Select Executive 7 1/4 x Click Print Preview TAM
10 1/2 in from elbll L8 dileo
MRl s chox
25. Select Executive 7 1/4 x Tab to Print Preview | TAM
10 1/2 in from o Ll L8 dilen
HSell s> chox Press RETURN
26. Click Print Preview TAM
de bl L8 dileo
217. Tab to Print Preview Press RETURN TAM
Gl L8 dileo
PropertiesDB
28. Select Executive in Click OK | &#lse FINAL
ol e field
29. Select Executive in Press RETURN FINAL
ol e field
30. Select Executive in Click Apply ks FINAL
wusl e field (see note D)
31 Select Executive in Tab to Apply dks FINAL
ol e field Press RETURN (see note
D)
Additional Notes
A. HP Laser Jet 5P must be installed to have PropertiesDB as per the Answer
Sheet.
B. In the PropertiesDB clicking on Restore Defaults @&kl sslaiwl. should be
incorrect.
C. All the methods from PreviewDB to PageSetupDB are TAM.
Method 7 is also TAM because Header and Footer tab is another tab in
PageSetupDB.
Page Break Preview method is TAM because the user can go to
PageSetupDB from it.
D. Method 30 and 31 — ITRA the users need to close PropertiesDB.
ITT — goes to final directly.
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{IC3 - Time Remaining:  44:14 ]
File Edit Wiew Insert Format Tools Data  Window Help
DRy | szEd|o o @s £ 85 0ewm: -0,
| Aaial -3 - BIU|IE=E=EE$ %, W Es & A
A o =]
A B C 0 E F G H—
1
2
3 Country Temperature  DewPoint  Humidity  Visibility Wi
4 Australia (Acelzide  BIF (21 <) FEF1C) 26% 13 mi. SMPH (S KT)
5 Brazil (Sao Pauln) &7 F (31 C) B4 F (15 C) 453 7 mi. 9 MPH (8 KT)
5 China (Benxi) 45F (7 C) 18 F (-8 C) 3% 7 mi. & MPH (13 KT}
7 Denmark (% ancel) 41 F 5 41 F(3C) 100% 2 mi. S MPH (7 KT)
g France (Dijon) 53F (12 C) S0F(10C) 87% & mi. 11 MPH (10 KT
9 Germany (Augsbu  53F (12 C) 41F (5C) BB 12 mi. 9 MPH (8 KT)
10 Inclia (e Delhiy G7TF (312 BB F (15 <) 43% 1 mi. S MPH (2 KT)
11 Iretand (Dubling S0F (10C) 44 F (7 C) a1% 9 mi. 14 MPH (13 KT
12 ttaly (Milan) E2F (17 C) FTF(3C) 35% 11 mi. 4 WPH (4 KT)
13 Japan (Osaka) S3F(120C) 42F (EC) EE% 12 mi. S MPH (5 KT)
14 Krrea (1 llzan AP F 17 01 AR F (RO 55 ami 19 MPH (17 KT Jﬂ
CIRIATTIY Question 17 of 44 el -+l
Ready Display a preview of what the worksheet will  « | | [ MUM [
iﬂ Starll I’I look like when printed.
=i

Slaglat sl by Slal G gl s el Wi

DEeEa sRY|s2Rd o = 8= A5 WS -0,
| i -9 -|BIU|EEEHF%, BRA[EEL--A-

TR
- | H G F E D i B A
|
%
zhlds gl gkl gl ddan  aglalldn Al v
[B%s A dobadl A fea o 1% 26% slgi pgft A 3 B algi g dm p0 1R [ ) LRl i
{ae 4] dcldl b dea Jea 459, blghnddn ) TE g yah da i A aglaaled) eyl o
(s 18] Ll oo ¥ 33%  laddnd 1A slgipddag) 20 (i) judl B
e V) oLl b dea doo ¥ 1D0% g dnyd ¥ alg gl da gt B4 F Gl & yleil) Y
(e 18] doludl & dea 1 Aot BT%  leaddngd ovslgnding oF (saad) Luk A
(B A AaLdl i dea dea 18] BB alaiaehda ) B0 plgpgdda g oF 7 gl LLdi 1
{Be o) dcldl b dea o Jea b 43%  blgpddn ) 1 lgsdda g AV daps) gl Y
(BB 18] doldl 8 dea 1 £ oot B1% oleisedagd Efalgndidngios | (pha) el b
{aEc £ dcldl b dea € dea 14 399  blgndda itV lgsddand 8 (i) L) VY
R “EE:,;F\_U d|w|l s 'qf)qﬁi_—l.)JEt‘..qu)qéL-,)JEﬂ" (LELasl) 3Ll "V
|~ ey ey 1t (L) Ly i
Tl ] el g ade gai 3 Bl iilen (o e 8 & el blieall b oo bbbyl /4] 4] e[k
= ...¢ 5 - Microsoft Excel | Hl iyl gl
| < 3 Gl el dale] 'y

Please see Answer Sheet on the following page

IC? Key Applications




IC® Final QA Review CONFIDENTAL

AR_X9D
Q006

el Jé dila

Ll tie Jaall 85 aile a3 JSAl Ailaa yia yas o

Print Preview
Display a preview of what the worksheet will look like when printed.

START | STEP 1 STEP 2 STEP 3 ?
1. File/Print Preview FINAL
(1/11)
2. "Print Preview" icon FINAL
3. File/Print... PrintDB
(1/12)
4, CONTROL-P PrintDB
5. CONTROL-SHIFT-F12 PrintDB
6. File/Page Setup... PageSetupDB
(1/9)
7. View/Header and TAM
Footer...
(3/6)
8. View/Page Break Preview | TAM
(3/2)
PrintDB
9. Click Preview &il=n FINAL
10. Tab to Preview Hilbz=e Press RETURN
PageSetupDB
11. Click Print Preview FINAL
el L8 dilen
12. Tab to Print Preview Press RETURN | FINAL
Aol L8 dilen
13. Click Print... \ésle PrintDB
14. Tab to Print... «iske Press RETURN | PrintDB
Additional Notes
A. Method 7 is TAM because Header and Footer is an another tab in
PageSetupDB.
B. Method 8 is TAM because a user can go to PageSetupDB from it.
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1 IC2 - Time Remaining: 44:10 ;lglﬁl

File Edit Miew Insert Format Tools Table Window Help
=2 = FEI= A S - R A R
nru=
O RN RN R RN RS RN ERE RN RS EEENRRRY. |

Ml | ==

AE= 48T e -3,

|Body Text = Arial <10 - SIEEE(O-2-A.

NetMETEQ: Intemational Student Weather Project

MettETED is a unigue school program that brings students from 25 countries together for a
dynamic educational event. The program offers an opportunity for classrooms across the warld to
study weather activity and encourages an understanding of the global environment. Using the
technology of the World Wide Web, students interact and discover the importance of sharing
ohservational data in a scientific project.

Today there are 248 classrooms participating in the program. Each classroom follows the a

MettMETED curriculumn, gathering data and posting it on the project website. Each project lasts for o

one schi Question 18 of 44 7
|:] 13| EII -—| 1 Using the print dialog box, print five copies of & | 3

just pages 4-6 of this docurment.
a1 MSP T e
iﬂStarl”JI-l =l
|
>
J NEXT 4
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VIC3 - THRET opfSall el
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il Ja A gall Cpeglall 8 g b :NetMETEOQ

ds i pll iz 35000 e gl cwbed caa g5 dl s Yo g gl apass w g ae mdi e s MetMETEQ ¢f
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Please see Answer Sheet on the following page
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QNID: Q009
QUESTION:  ilwe dclih
QNTEXT: Ailial) 138 (e ot 64 Gladiall (e gt (ued Aebida a8 Ao Ll ) sa a0 pladiuly
QUESTION: Print Document
QNTEXT: Using the print dialog box, print five copies of just pages 4-6 of this document.
START STEP1 STEP 2 STEP3 | ?
1. File/Print... | PrintDB
(1/11)
2. CONTROL-P PrintDB
3. SHIFT-CONTROL-F12 PrintDB
4. File/Print Preview PreviewDB
(1/10)
5. | "Print Preview" icon PreviewDB
6. CONTROL-F2 PreviewDB
7. ALT-CONTROL-I PreviewDB
PrintDB (Optional: Click Pages: radiobutton iil=é.all)
8. 6-4Type 5 Type | Click OK isdlas;
in Pages: thox flzsall | in Number of copies: tbox FINAL
(See note D) Pl 335
9. 6-4Type 5 Type Press
in Pages: thox tlzsall | in Number of copies: tbox RETURN;
(See note D) fadl ane FINAL
PreviewDB
10. File/Print... | PrintDB
(1/11)
11. CONTROL-P PrintDB
12. SHIFT-CONTROL-F12 PrintDB
Additional Notes
A. | "Print" icon is an incorrect answer because it prints the entire document. The purpose
of this question is to find out if the user knows the options in the PrintDB.
B. Preview is allowed on Print questions because it is a work habit. ITRA —in
PreviewDB there are small changes in the main menu, ITT — not supported.
C. Text below the Pages: thox il=éall has been removed from the graphic because it
helps anwer the question.
D. 6-4 Type 4-6 for 4-6 Type 6-4 for
6 - 4 Type 4 - 6 for 4 -6 Type 6 - 4 for
E. ITT, cannot tab to Pages: thox ial=éall, as ITRA, because it will cause the Pages:
radiobutton ral=iall to become selected due to NotifyOnlnput property.
F. ITRA, a user can type
4.5,6 (Arabic numbers 4,5,6 with English commas)
as a correct method. However, the commas change ITRA which we cannot support
ITT.
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Q071

1 IC2 - Time Remaining: 44:10

Question 19 of 44

Printers Folder E

@ There wasz an errar writing bo LPT1: far the printer [MEC SuperS cript):

The printer iz not ready. Make sure it iz turned on and online.

To continue printing, click retry.
Windows will automatically retry after b seconds.

Cancel |

After the print command is given, the error message illustrated above appears. What step
should be taken first?

Choices

Click on the Retry hutton to try printing again.
Check to make sure the printer is on, online, and has paper.
Click on the Cancel button and give the print command again.

Click on the Cancel button and try printing a different document with the same

application.
SKIP THIS QUESTION

1IC3 - TH:10 1 pidall gajll

Correct: B
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1 IC2 - Time Remaining: 44:01 ;lglﬁl

Eile Edit Yiew Insert Format Tools Table Window Help

DEEaERY|[s4rd o -

Ml | ==

AE= 48T e -3,

JNormaI - Arial * 10 - =i ;§| - & - é"

B rul=
D EENEERN EEENEERE SERNEERE EEEN R SEEN R EERNRRRY.

NetMETEQ: Intemational Student Weather Project

MettETED is a unigue school program that brings students from 25 countries together for a
dynamic educational event. The program offers an opportunity for classrooms across the warld to
study weather activity and encourages an understanding of the global environment. Using the
technology of the World Wide Web, students interact and discover the importance of sharing
ohservational data in a scientific project.

MO |4

Ques‘llun 2I] of 44

|:] |3| E|| -—| l Change the line spacing of the selected text ﬂl 3
Page 1 lD15|InES .,—,—l—l—l—l—
iﬂStarl””l |
| J NEXT > J/i
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Please see Answer Sheet on the following page

IC? Key Applications




IC? Final QA Review CONFIDENTAL
PRODUCT: AR_W9D
QNID: Q030
QUESTION:  _huYl acls
ONTEXT: ohu 1.5 () oasdl (aill Gl aels juad A8
QUESTION: Line Spacing
QNTEXT: Change the line spacing of the selected text to 1.5 lines.
START STEP 1 STEP 2 STEP3 | ?
1. CONTROL-5 FINAL
2. "1.5 Spacing” icon ' FINAL
3. Format/Paragraph... | Paragraph DB
(5/2)
4, Double-click any Margin control on Ruler ParagraphDB
5. Right-click selected text Mpopup
6. SHIFT-F10 Mpopup
Mpopup
7. Select Paragraph... ParagraphDB
®)
ParagraphDB
8. Select 1.5 lines (2) from the Line spacing: Click OK isélga FINAL
cbox :Jh_u.li.” 2oz L
9. Select 1.5 lines (2) from the Line spacing: Press RETURN FINAL
cbox :Jh_u.li.” 2oz L
10. Select Multiple (6) from the Line spacing: Click OK s2lae FINAL
cbox :Jh_u.li.” 2oz L
1.5 Type
in At: tbox *22& (See Note C)
11. Select Multiple (6) from the Line spacing: Press RETURN FINAL
chox il a5 L
1.5Type
in At: tbox *22& (See Note C)
12. 1.5 Type Click OK &8las FINAL
in At: thox 1134 (See Note C)
Multiple z2=:0 is automatically written
in the Line spacing: cbox bl sels
13. 1.5 Type Press RETURN FINAL
in At: thox 1134 (See Note C)
Multiple z2=:0 is automatically written
in the Line spacing: cbox bl se L
Additional Notes
A ITRA the At: thox {22 has a spin control and displays different things depending on
what is selected in the Line spacing: cbox bl 22l3 . Not simulated ITT.
B. The Preview area of the ParagraphDB has been cropped.
C. | Possible entries are: (Using Arabic keyboard)
15 —type 1.5
1.50 —type 1.50
1.500 - type 1.500
D. | Methods 7 - 11 are TAM because a user can open the CustomizeDB.
E. | Not all items are live in the ParagraphDB.
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Key Applications 21 Q047

1 IC2 - Time Remaining: 44:01 ;lglﬁl

File Edit %iew Insert Format Tools Table “Window Help
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NetMETEQ: Intemational Student Weather Project
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Please see Answer Sheet on the following page
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PRODUCT: AR_W9D
QNID: Qo047
QUESTION: 388 ) 43l ddlise 48l
QNTEXT: oY) el (e (piam 53 el sha Banaall ) jall 45l d8lse ddLial; o8
QUESTION: Indent Paragraph
QNTEXT: Indent the selected paragraphs two inches.
START STEP1 STEP 2 STEP3 | ?
1. | On the ruler, drag the "Right Indent" marker = to 2 FINAL
2. Double-click "Hanging Indent" marker & on the ParagraphDB
ruler (See note C)
3. Double-click "Left Indent" marker ¢ on the ruler ParagraphDB
4. Format/Paragraph... ParagraphDB
(5/2)
5. Right-click highlighted text (See note A) MPopUp
6. SHIFT-F10 MPopUp
7. | On the ruler, click Left Tab marker [=] until it TAM (See Note B)
changes into First Line Indent marker =
On the ruler, click Left Tab marker E until it
changes into Hanging Indent marker &
MPopUp
8. Select Paragraph... ParagraphDB
(©)
ParagraphDB
9. 2 Type Click OK w&flaa | FINAL
in the Left: thox "wadl (b3 (See note C)
10. 2Type Press RETURN | FINAL
in the Left: thox Fuadl (b3 (See note C)
Additional Notes
A. Right-clicking works anywhere between the highlighted text. 1f you right-click
anywhere above the selected text, it will bring up a different popup, which is WRONG.
B. Method 7 is TAM because it is an indirect method. If user tried this method, they
would have to drag both the hanging and the first line indent in order for it to go
correct. Since the question only specifically asks for the whole paragraph to be
indented, it doesn’t make sense to drag and drop therefore made it TAM.
C. ITRA, the user can double-click the "Right Indent” marker =. ITT, the user cannot
because we cannot support double-clicking and click & drag at the same time.
D. Possibilities are: (Using Arabic keyboard)
2 —type 2 - mm (with space)
.2 —type 2. s 20 —type 20 I
2.0 —type 2.0 .20 —type 20. 11
2.00 - type 2.00 ¢4 20.0 —type 20011
- cm (with space) a2 20.00 —type20.0011
a2 —type 2 sl - mm (without space)
a2 —type 2. sl 420 — type 2011
pi 2.0 —type 2.0 sl .20 — type 20.II
aw 2,00 —type 2.00 sl #420.0 — type 20.011
- cm (without space) #220.00 — type 20.001I
a2 — type 2sl
a2 — type 2.5l
a2.0 — type 2.0sl
a=2.00 — type 2.00sl
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Q034

+IC2 - Time Remaining: 44:01 ;IEIEI

File Edit Yiew Insert Format Tools Table Window Help

DEE2E8RY|[sBBT oo

(1
il | B

JNormaI = Arial -0 =B I U ”EE : :
E|"'_" I . R S BT S -
dlsplayed There will be translated versions ofthe site available to the participating countries,
accessible through the NetMETED wehsite home page.
Goals of the curriculum:
CEIntroduce students to the World Wide Veb as an |rm|rrn1t|ur| qathwnru; tuul _|
TR Lild an IJndHr dlnq of the Inl[ller-ml'H of Ijl-‘tilh—‘l_i
. o nranter annlicatione forwnrd nrneeesing enrpadc
L]
Each classroom will build and maintain a database of surface weather observations, separate
from the MettETEQ website. Charts that illustrate any patterns that the students discover will be
created using the assigned software. Each final project will include a graphic presentation, -
drawing from the data collected and posted to the website. +
@
The Netr Question 22 of 44 iwol earth science programs. Further ¥
EEEER 1 Change the bullets for the selected text to il e P »
|check marks. |
(Page 1 e wrlea)oe] | |
Astan [[i =l

! J NMEXT > N ]
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DEEHe S2RY FBBRC - o = BB 00w -3,
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ceall g o Lapdig Lpmpant 3 N cdiball M siany gy St g i 8
00 3 e el oy s Al polaall G ke el g8 e NBMETEQ o dicl b
Al oL bll e bl A gall et LI 510k o o NEMETED s s o clagbedl
(hatinnal Sciences Educational Foundation) T
£8 o ¥Y gl 'I -
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Please see Answer Sheet on the following page
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PRODUCT: AR_W9D
QNID: Q034
QUESTION: (8 ll/ Jhadill sl
QNTEXT: U Sldle ) aasall paill Jadll slaaill juasy o8
QUESTION: Bullets/Numbering
QNTEXT: Change the bullets for the selected text to check marks.
START STEP1 STEP 2 STEP3 | ?
1. Format/Bullets and Numbering... | BulletedDB
(5/3)
2. SHIFT-F10 Mpopup
3. | Right-click anywhere on selected text Mpopup
Mpopup
4. Select Bullets and Numbering... BulletedDB
(8)
BulletedDB
5. Double-click picture with the check FINAL
marks
6. Click picture with the check marks Click OK iadlga FINAL
7. Click picture with the check marks Press RETURN FINAL
Additional Notes
A "Bullets" icon = should be wrong
B.

IC? Key Applications




IC® Final QA Review CONFIDENTAL

Exam

Question Number QNID

Key Applications

23 Q024

1 IC2 - Time Remaining: 44:00

Eile Edit Yiew Insert Format Tools Table Window Help

DEE&E8RY|i e -

%
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JNormaI - Arial - 0 -
z
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Surface weather ohservations are fundamental to all metearological services. These observations

are used to make weather farecasts and warnings that alert people to weather events that may
affect them.

-
3

Students are introduced to the basic procedures required to make meteorological ohservations
and METAR, the international standard code for surface weather observation. Students make
ohservations and post them to the NetMETEOQ server where all of the data is collected and
displayed. There will be translated versions of the site available to the participating countries,
accessible through the NetMETEDQ website home page.

[Goals of the corriculurn:
s |Introduce students to the YWoarld Wide Web as an infarmation gathering tool.

« Build an understanding of the impartance of detailed scientific observation.
s Introduce students to computer applications for ward processing, spreadsheet and

b
database management. +
o Prowide an opportunity to participate in a project that fosters an understanding of each 2}
Question 23 of 44 unity. T
|:] 13| EII :—| « Start a new page at the insertion point. (Do & 3
MOT create a new section.)
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Please see Answer Sheet on the following page
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CONFIDENTAL

PRODUCT: AR_W9D
QNID: Q024
QUESTION: Cladia Juald
QNTEXT: (s adade oLl 28 V) JAAY) Adall die 333a Aabia ean o8
QUESTION: Page Break
QNTEXT: Start a new page at the insertion point. (Do NOT create a new section.)
START STEP1 STEP 2 STEP3 | ?
1. CONTROL-RETURN FINAL
2. Insert/Break... | BreakDB
(4/1)
BreakDB
3. Click OK &2la2 FINAL
4, Press RETURN FINAL
5. Double-click Page break radiobutton FINAL
Olrds Lald
Additional Notes
A |
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Q038

1 IC2 - Time Remaining: 43:59

=10] x|

File Edit %iew Insert Format Tools Table “Window Help
DEeds @AV §BRC o c- @ H
Mormal + Arial 0 - B I U ===
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METEQ: Spring 2003

Participating Countries
LT ia

Question 24 of 44

Number of Students

MO |4

: &|=|=] « Place the selected text in a three-colurnn

table. {Do NOT use the Draw Table tool.)
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Please see Answer Sheet on the following page
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PRODUCT: AR_W9D
QNID: Q038
QUESTION: gzl -dsa
QNTEXT: (Il ansy 3lal 222505 V) Baae ] A3 (e O 58 Jgan (8 2al) Gaill aa
QUESTION: Table - Insert
QNTEXT: Place the selected text in a three-column table. (Do NOT use the Draw Table tool.)
START STEP 1 STEP 2 STEP3 | ?
1. Table/Insert/Table... | FINAL
(7/2/1)
2. "Insert Table" icon EH | FINAL
3. "Insert Table" icon B on the Tables and | FINAL
Borders Toolbar
4, "Insert Table" drop down arrow on the | Select Insert Table... FINAL
Tables and Borders Toolbar | (1)
5. Table/Convert/Text to Table... | ConvertTextTableDB
(7111/1)
ConvertTextTableDB
6. 3(With Click OK #2las | FINAL

as the default for Number of columns: tbox
tEamc ] :._u:)

7. 3(With Press RETURN | FINAL
as the default for Number of columns: tbox
LEnac il aas)
8. 3(With Double-click either | FINAL
as the default for Number of columns: thox selected radiobutton
el o)
Additional Notes
A Row and column numbers should match the graphic.
B. ITRA - Clicking radio buttons in dialog box changes the number of columns. Not

supported.
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1 IC2 - Time Remaining: 43:58
File Edit %iew Insert Format Tools Table “Window Help
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Program code

AUZ2513

CHZ432

DKA735

FR74B5

DEGR354

INS856

IRE567

IT7845

JP2513

KO097 5

PKE7ES

AlUS24E

LIKBESE

1152435
Question 25 of 44

EREE s/ Insert a column to the left of the selected
| column,
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Please see Answer Sheet on the following page
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PRODUCT: AR_W9D
QNID: Q059
QUESTION:  2see 1,3 - dsas
QNTEXT: Rl 3 send) (g e 3 5ae 22k A8
QUESTION: Table — Insert Column
QNTEXT: Insert a column to the left of the selected column.
START STEP 1 STEP 2 STEP3 | ?
1 Table/Insert/Columns to the Left FINAL
(7/2/2)
"Insert Columns" icon i3 FINAL
"Insert Table" drop down arrow on | Select Insert Columns to FINAL
Tables and Borders toolbar Eh;e Left
2
4. Right-click selected column MPopUpColumn
5. SHIFT-F10 MPopUpColumn
MPopUpColumn
6. Select Insert Columns FINAL
(4)
Additional Notes
A.

IC? Key Applications




IC® Final QA Review CONFIDENTAL

Exam Question Number ONID

Key Applications 26 Q062

+IC2 - Time Remaining: 43:56 - ﬂ
Eile Edit Yiew Insert Format Tools Table Window Help

DEeEds @AV BRI o- =Bl w0 -,

Ml | ==

Mormal v Arial -0 - B I O|[=E= = |iZ iZ £ &= vﬁ-&v,

Ll e e e B e ez e 4T E
4
[2)

Question 26 of 44 | 3
: z|&]| =] « Add a "GRID" type border to the selected i| »
table.
Page 2
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Please see Answer Sheet on the following page
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PRODUCT: AR_W9D
ONID: Q062
QUESTION:  Jallaill 5 a50all - Jsoa
ONTEXT: a3 Al Jgaall (pe ) 2all Caday o8
QUESTION: Table — Borders and Shading
QNTEXT: Delete the left border of the selected table.
START STEP 1 STEP 2 STEP3 | ?
1. "Outside Border" dropdown arrow MPopUp
on Tables or Formatting toolbars
2. Select "Line Style" dropdown "Outside Border" | MPopUp2
arrow; select No Border dropdown arrow on
(1 Tables or Formatting
toolbars
3. Format/Borders and Shading BordersDB
(5/4)
4. Table/Table Properties... PropertiesDB
(7/15)
5. SHIFT-F10 MPopUpBorders
6. Right-click selected table MPopUpBorders
PropertiesDB
7. Click Borders and Shading... BordersDB
von e By Ao
8. Tab to Borders and Shading... BordersDB
vokdbds a82F gnd press RETURN
BordersDB
9. Click "Left Border" button under Click OK &dlga FINAL
Preview &il=s
10. Click "Left Border" button under Tab to OK 832 and FINAL
Preview &il=s press RETURN
11 Click left border on picture under Click OK .&8lg2 FINAL
Preview &il=s
12. Click left border on picture under Press RETURN FINAL
Preview &il=s
MPopUpBorders
13. Select Borders and Shading BordersDB
(8)
14. Select Table Properties PropertiesDB
(12)
...... MPopUp
15. | "Left Border" icon I" | FINAL | |
MPopUp2
16. | "Left Border" icon I | FINAL | |
Additional Notes
A ITT - Only one final graphic is supported.
B. Method 2 - ITRA, cursor changes to Pen and view becomes Print Layout. ITT, not
supported.
C. | ITRA, when the user goes to the BordersDB through the PropertiesDB, the user must also
click OK w132 in the PropertiesDB (after clicking OK 8132 in the BordersDB) to go to
FINAL. ITT, the user only has to click OK 132 in the BordersDB to go to FINAL.
D. PropertiesDB: The "Text Wrapping" area has been removed ITT.
E. Question text was changed to "delete the left border" to make the question more clear.

IC? Key Applications




IC? Final QA Review CONFIDENTAL
F. | Step 1 of method 2 is allowed because, even though it does not appear to change the actual
table, it is not incorrect. The user should not be penalized for performing this step. Also,

the menu from step 1 has been cropped ITT.

G. PropertiesDB and BordersDB: Not all objects are live ITT.
Exam Question Number QNID
Key Applications 27 Q045

+IC2 - Time Remaining: 43:56
Eile Edit Yiew Insert Format Iools Table ‘Window Help

0D s % ey AN R N
JNormaI » TimesMewFRoman » 12 ~ B F 0O ”_= =
| praw - \\IZIOIJII <

Armag

(ke k)

Question 27 of 44
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QNID: Q045
QUESTION: g gall - au )l
QNTEXT: Aahaadl) el sasall S Jla b o8
QUESTION: Drawing - Position
QNTEXT: Send the selected object behind the chart.
START STEP 2 STEP3 | ?
1. SHIFT-F10 | PopUpMenu2
2. Right-click highlighted object | PopUpMenu?2
3. "Draw" icon @1~ | DrawMenu2
4. ChartHighlighted
5. Right-click chart PopUpMenu
PopUpMenu
6. | Order/Bring to Front FINAL
(711)
7. | Order/Bring Forward FINAL
(7/3)
DrawMenu
8. | Order/Bring to Front FINAL
(4/1)
9. | Order/Bring Forward FINAL
(4/3)
ChartHighlighted
10. "Draw" icon #=xa ™ DrawMenu
11. SHIFT-F10 PopUpMenu
12. Right-click chart PopUpMenu
PopUpMenu2
13. Order/Send to Back FINAL
14, Order/Send Backward FINAL
DrawMenu2
15. Order/Send to Back FINAL
16. Order/Send Backward FINAL

Additional Notes
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Key Applications 28 Q016
+IC2 - Time Remaining:  43:56 =] |
File Edit %iew Insert Format Tools Data Window Help
JD@E|§@.39|%E®|ﬂvﬁv%2ﬁﬁlal|ﬂﬂwo%v@,
| arial -5 U S=E=8 $ %, @.% &
B7 j =| Denmark {vandel)
D

1

2

3 Country Temperature Ciewe Paint Hurmidity Visihility Wind

4 Australia (Adelsid  B9F (21 C) FEF(C) 6% 13 mi. IMPH (& KT)

A Brazil (Sao Paulo)| &7 F (31 C) B4 F (18 C) 45% 7 mi. 9 PH (8 KT)

5 China (Berxi 3% 7 mi.

? 44 P

3 France (Dijon) S3F(12C) S0F (10 C) 87% 2 mi. 11 MPH (10 KT)

9 Germany (Augshu 233F (12 C) 41F(3C) B6% 12 mi. 9 MPH (5 KT)

10 India (Mewe Dethi) | 87 F (31 C) BEF (18 C) 43% 1 mi. S HPH (5 KT)

11 Ireland (Dubling S0F (10C) 44F (7C) 1% 9 mi. 14 MPH (13 KT)

12 =y (Milan) B2F (17 <) FF3C) 9% 11 mi. 4 MPH (4 KT)

13 Japan (Osaka) S3F(120C) 42F (EC) EE% 12 mi. S HPH (5 KT)

14 Worea (Ulsam) E2F (17 C1 46 F (3.2 55% S mi. 19 MPH (17 KT

15 i Question 28 of 44 7% 1 mi. 21 MPH (19 KT) -
|4 |4 [p [pi[ <| Permanently remove the selected cells from ﬂ 10! |
Ready the workbook. Shift the remaining cells up. | | Sum=1 |_ IW |_
i Start ||J " ll |
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Delete Cells
Permanently remove the selected cells from the workbook. Shift the remaining cells up.

START | STEP1 STEP 2 STEP 3 ?
1. Edit/Delete... DeleteDB
(2/10)
2. CONTROL+- DeleteDB
3. CONTROL-NUMPAD- DeleteDB
4, SHIFT-F10 Mpopup
5. Right-click in selected cells Mpopup
Mpopup
6. | Select Delete... (6) | DeleteDB |
DeleteDB
1. Click OK /.sélg2 FINAL
8. Press RETURN FINAL
9. Double-click Shift cells up FINAL
Ll Ll d=13)
Additional Notes
A. Make sure the final image is the first image with the selected cells
deleted.
B. Delete and cut options that only remove data or formatting (i.e. pressing
Delete, CTRL-X, SHIFT-DEL etc.) should be wrong.
C. ITRA — pops up warningDB at the end.
ITT — goes to final directly.
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+IC® - Time Remaining:  43:52 =] |
Eile Edit Yiew [nsert Format Tools [Data Window Help
DzE2gR¥|saed|o o ez s W we -0,
| pria -2 - BIU|E=S=E $ %, W% Ed - B A
A~ =]
A B C 0 E F G H—
1
2
3 Country Temperature Ciewe Paint Hurmidity Visihility Wind
4 Australia (Adelaide  BIF (21 C) 33F (10 26% 13 mi. IMPH (BKT)
5 Brazil (Sao Paulo)| 87 F (31 C) B4 F (18 ) 45%, 7 mi. 9 MPH (8 KT)
G China (Beni) 45 F (7 ) 18 F (-6 C) 33% 7 mi. 8 MPH (13 KT)
7 Denmark (vandel) 41 F (5 C) 41 F (5C) 100% 2 mi. 8 MPH (7 KT}
g France (Dijor) S3F (28] SOF (10 ) 87% 8 mi. 11 MPH (10 KT}
9 Germany (Augshu 233F (12 C) 41F(3C) B6% 12 mi. 9 MPH (5 KT)
10 India (Mews Delhiy | 87 F (31 € BGF (18 <) 48% 1 mi. 5 MPH (5 KT)
11 Ireland (Dubling SOF (10E) 44 F (7 () 81% 9 mi. 14 MPH (13 KT}
12 =y (Milan) B2F (17 <) FF3C) 9% 11 mi. 4 MPH (4 KT) -
[4 | 4 [ » [ wi[" Statistics & Charts £ Maps / 1411 LIJ_‘
Read IR
i Question 29 of 44 ol =
iﬂsm"l F Add a new worksheet to the left of the current
worksheet.
' J NEXT>
VIC3 - TT:TA - itadl a3l HEE
Sloged o) Slby oleal s glhol pdr xss b
DEEHa gRY 4R o = &= & 22 e -0,
| vl -9 - BIU|ES=EHF %, W9 -d-A -
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i
i
£l i T PO PP TP i v
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(ade 187 Azl b dea d daa ¥ 3%l e A ) VA blgi el dn ) 0 [ iis) pead] 1
(BB YY) doladl A des it o ¥ 1 00% sl paf A 5 W0 oLy Az pa £ 7 sl dbplaild) i
(BB 1 4] dold] b des 10 o A 87% sl yaft im0 O bl dm g1 OF [ gmad) Lud n
(B A) dold] & desd das 1 E GE% et st im0 €1 Lgh i m ) OF |z yoanm o) Ll q
(88 ) doldl A des o i 48%, sl paf A 5 U oLy A 3 AN [ b ) gl e
(s 1Y dold] b de 1 oo 1% PR EERTE 2 JF V.Y Ty T R L] VY
(8o £) ol b de £ R 0% sl A VY gl dnpa 1Y | (i) Ll W
T e et R - 148 4 A 2 € plgi 3 | (Sbengl) e "
hd| = i Bl g ie 3 (s L 1
Lol | el G e Haune e B slal 8 ﬂ Ayl B eadl B, o Udbasyl /] 4] kM
T el ol
j ...a 03 - Microzoft Excel ||_|| 9.1 4]
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Insert Worksheet
Add a new worksheet to the right of the current worksheet.

START | STEP 1 STEP 2 STEP 3 ?
1. Insert/Worksheet FINAL
(4/4)
2. SHIFT-F11 FINAL
3. ALT-SHIFT-F1 FINAL
4. Right-click Statistics tab Mpopup
i LLaxyl
Mpopup
5. | Select Insert... (1) | InsertDB |
InsertDB
6. Double-click Worksheet FINAL
Jos ddgg
7. Click or right-click Worksheet Click OK &8ss | FINAL
Jos ddgg
8. Click or right-click Worksheet Press RETURN | FINAL
Jos ddyg
Additional Notes
A. |
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1 IC2 - Time Remaining: 4347 ;lglﬁl

Eile Edit Yiew [nsert Format Tools [Data Window Help

DSeEa Ry $Bed|

8

- Gl r

@ = 48l 3o -G,

| il -0 = |$%,fﬁg,-0_g i - B A

B 7 U|S

1
2
i Temperature Ciewe Paint Hurmidity Visihility Wind
4 BIF (21 C) FEF(C) 6% 13 mi. IMPH (& KT)
5 | GTF (31 C) B4 F (18 C) 45% 7 mi. 9 PH (8 KT)
| 6 A5F (7 ) 18F (-80C) 33% 7 mi. SMPH (13 KT)
7| M F(50) 41 F(50C) 100% 2 mi. 8 MPH (7 KT)
8 | S3F(120C) S0F (10 C) 87% 2 mi. 11 MPH (10 KT)
i S3F(12C) 41F(3C) B6% 12 mi. 9 MPH (5 KT)
| 10| 87F(31C) BEF (18 C) 43% 1 mi. S HPH (5 KT)
|11 S0F (10C) 44F (7C) 1% 9 mi. 14 MPH (13 KT)
i B2F (17 <) FF3C) 9% 11 mi. 4 MPH (4 KT)
113 S3F(120C) 42F (EC) EE% 12 mi. S HPH (5 KT)
ﬂ E2F (17 C1 46 F (3.2 55% S mi. 19 MPH (17 KT
ﬂ y Question 30 of 44 7% 1 mi. 21 MPH (19 KT) -
|4« [ [pi],g| Change the wicth of the selected column to ﬂ 10! |
Ready 23}3m:tlcallyﬁt the widest entry in the | | |_ ’W |_
i Start ||J " =l
' J NEXT >

VIC3 - TTNY opfSall el

oleded Gl Slle Slpl e zle) e sued b

DERa @Ry smad v~ (&= sslmd o -0,
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(B b 2] ol i dea 1 dead BT alasddspd o lgi g dn g v (8 A
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(ahie &) oLl 5 o o e 1 48%  pleidida ) 1 Ly da 2 AV R [N

(B8 WY Acld] b de i deadl 1% sl e im0 2 £ slgi g o ya 0 AAN
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AutoFit Column
Change the width of the selected column to automatically fit the widest entry in the column.

START | STEP 1 STEP 2 STEP3 ?
1. Format/Column/AutoFit FINAL

Selection

(5/3/2)
2. Double-click left column edge in FINAL

selected column heading

Additional Notes

A
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Eile Edit Yiew [nsert Format Tools [Data Window Help

DEEa @RY BRI v &=z &8 al|ﬂ.@wo% - 3.
JF\riaI -9 -|BIH|§§§|$/,DD,U+;__ .
Al j =| Country
A B C D E F G =

1 |Country T
2

3

4

5

3

7

8

g

10

1 |
12

13

14

15 v
[i4]b IMpS Question 31 of 44 K |
Ready | Automatically sort the selected cells firstin -~ = | | Sum=10.78 [ muml

|| Starll

[§ ascending order by "TEMPERATURE" and |
J | then in descending order by "WISIBILITY™,

J NEXT > J/j

VIC3 - TV Y Sl Hajll
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Sort — Multilevel

Automatically sort the selected cells first in ascending order by "TEMPERATURE" and then in descending order by

"HUMIDITY™".

START | STEP1 STEP 2 STEP 3 ?
1. Data/Sort... SortDB
(7/1)
SortDB
2. Select 31 4a 3 in Sort ThenByDB
by chox =338
3. Type 32l 422 in Sort by ThenByDB
thox i iad
ThenByDB
4. Select sk in first Then Click Descending ThenByDB?2
by ChOX iz i radio button ks
in first Then by
area ‘- o
5. Type 4kl in first Then Click Descending | ThenByDB2
by thox = i radio button ks
in first Then by
area o=
ThenByDB?2
6. Click OK isélgs FINAL
7. Press RETURN FINAL
8. Double-click any selected | FINAL
radio button
Additional Notes
A. ITRA some of the rows may appear unhighlighted when SortDB
appears. Not supported ITT.
B. ITT- In the SortDB the second Then by area (cbox and 2 radiobuttons)
is not supported ITT (dead area).
C. ITRA —in the SortDB , the selected item from cbox is highlighted in the
tbox.
ITT — not supported.
D. Type Jv[m hgpvhvm for 31l 4

Type hgv',fm for 4 sh

IC? Key Applications

PRODUCT:
QNID:

QUESTION:
QNTEXT:

QUESTION:
QNTEXT:



IC® Final QA Review

CONFIDENTAL

Exam

Question Number QNID

Key Applications

32

Q072

=SUM =60
=AVERAGE = 20
=COUNT =3
=MAX =30

IC? Key Applications

1IC2 - Time Remaining: 43:26

Question 32 of 44

Using the data in the worksheet shown above, type the result of each worksheet function
shown below in the box next to the function. Click on "Next'" when done.

Choices

|=SUM[A1,BI,C1] |:COUNT [41,B1.C1) || \

|:A‘I.I’EFIAGE [41,B1.C1) |:MAX [&1,B1,C1) || ‘

VIC3 - TYIT0 pESall el

B o 7 olll gl

BE [ A
20 10

b alial T g oo B85, <G00 Tafs (81 Mol Tauz (el 355 8 50 pn gl AU Jastdy
1G5 ke " NN 505 8 Ak el p i

<l bl

=SUM(A1,B1,C1)

=AVERAGE(A1,B1,C1)

=COUNT[A1,B1,C1)

=MAX(A1,B1,C1)
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+IC2 - Time Remaining:  43:20 =] |
Ele Edit Wiew [nsert Format Tools Data  Window Help
|0 .|§@.J|éﬂhé®|nvnv%zﬁ;*‘lsuﬂ@wu%v@,
Jnnal -9 | BIU|IEEZEE $ %, B9 EE .
39 =] =
A B [ C | D | E | F | G H j
| 24 | Country January Fehruary March April My
| 25 | Urited States (hiak 41 44 49 a8 G2
| 26 | Indlia (Mesw Delhi 45 43 43 44 a1
| 27 | Japan (Ozaka) 28 28 a4 44 a3
| 25 Irelancd (Dukbling a7 36 38 40 44
|25 Gearmany (Augshl 27 28 33 Kl 43
| 30 Kores (Ulsan) 15 19 24 38 49
| 31 South Africa (Pret a8 ag il &0 42
| 32 | by (Milan) 23 30 36 41 a1
| 33 | Pakistan (Karachi) 44 48 a3 67 73
| 34 | Denmark (v ancel) 30 28 31 34 42
| 35 | Brazil (Sao Paulo) G5 65 G4 [<11] a7
| 36 | France (Dijon) 33 34 a7 40 LE:]
| 37 | United Kingdorm (M 33 32 35 36 41
| 38 | Austr alia (el fif fifi fig i 54
139 | AVERAGE I —_l
D Question 33 of 44
With a single action, insert sum functions into ~

each of the selected cells.

Ready

VIC3 - TITA pfSall el

Slagles Gl obby lgl Gawss gl i el Gl

JDE?E|§@.3?|3:E‘$|ﬂvﬂv%2ﬁsﬁlﬁl|ﬂ.@wn%.@'
| avisl vIDvBIH|§§E|§/,fﬁS°° ' - d A

AT 4| =
~ ! 1+ I v | & | F | E [ b [ ¢ [ B | A
— 22 123) v
35 23 5
=3 4 "
70 B7| &
34 78| =
2 12 1
_I_ (]
A
=N
i
D
it
. 3
K
o
B - R ssmr.w.*dl;wsl . \ %
Il L o8 el sy gk s casly oL asanls & Tadyg B, Tadsn 1 a5 4] b
T saaall LN o0 dds 8 bl
;I Microsoft Excel - Book1 |_ |i"-‘-.'| i
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Function — Autosum
With a single action, insert sum functions into each of the selected cells.

START | STEP1 STEP 2 STEP 3 ?
1 "AutoSum" icon 3] FINAL

2. ALT-= FINAL

Additional Notes

A. ITRA, if only a single column were to be summed, user would need to

press return after each of the first steps above. When multiple columns
are being summed simultaneously, as in the skillcheck application, the
steps above work fine.

B. ALT-Shift-=isdead in ITRA and ITT.
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Question 34 of 44

1 10
2 [=3a%1

Using the data in the worksheet shown above, if the formula =5A51 is copied from cell A2
to cell C2, what number will appear in cell C27

Choices

Answer: [ |

SKIP THIS QUESTION

UIC3 - TIXY piball a3l

£E G TE gl

an 20 0] 1
[sas1 | v

ol AZ alall e AF1E= dawadl o 5 13 calhe] Taun gall Lenll 35 q__i!.:,_:gj.n]l bl alaatly
FC2 dyall o et (sl '=§J]| Lad <2 Hlall

[ T

Correct: 10
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Correct: A
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1 IC2 - Time Remaining: 43:05

Question 35 of 44

=| =SUMAT:C1)

B

C

Choices

20 =SUMAT.CT)

What is the error in the formula in cell C12

is typed.

The formula is correct.

1IC2 - T110 - pissadl a3l

£5 e 10 gl

The formula contains a circular reference, referring to the cell in which the formula
The name of the worksheet function in the formula has been typed incorrectly.

The formula refers to cells that contain text and not numbers.

SKIP THIS QUESTION

SLIM | ¥ o =|=sumiat.cryf

C

B

[ A

=SUNAT.CT)

20

10

oy RENEU R £ PURN [ PN R SEV

<l gl

@MILEMﬁlwléLﬂdeﬁﬁwlrj}m

e b dSE Bpall el 3, A0k, wd BES A

AL PP PR B TR B N TUTEY I [ O PR
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Correct: D
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1 IC2 - Time Remaining: 42:40

Question 36 of 44

A | B | ¢ | D |

E | F | G | H |

honth 1 Month 2 konth 3
Existing Customers 116505 31,000 25 304
New Customers 30,000 | 18,000 78,000
Distributors 25000 48000 A0 000

Choices

hdanth 4

Month 5 | Month B Total
47 000 49,000 303,360
108,000 75,000 367,000
53,000 80,000 276,000

33,551
48,000
50,000

Given the data in the worksheet shown above, which of the following is true?

Sales will continue to increase over

the next six-months. D

Sales by distributors are always lower

than sales to new customers.

Sales to existing customers exceed
sales to new customers for the first
month only.

VIC3 - To:TA piaSall Sl

£ G 10 JlGeall

Over the six-month period, sales to
new customers exceed sales to
existing customers.

Sales to new customers are more
than half of all sales for the six
month period.

SKIP THIS QUESTION

H | G |_F 1 E | 1D ]

c | B | A

Al | el - £ gall ¥ gl

303,360 43 000 47 000 33 551 26,304
367,000 75,000 108,000 58,000 78,000
276,000 50,000 53,000 50,000 50,000

el Vel
31,000 116,505
18,000 30,000
43,000 25000

daadl e Blaxdl
el

Y
getlall enlntl]| ¥
=

L £

Plagnic ey TV Y0l o 5l coBhal Tanzapall (Jundl 35,5 8 % g gl UL L

<l gl

255 g aandl o el lesrall Tpd 4
oIl e thaedl elesadl e Bl eyl

Bl el JMa a3 3 Slegpdl SE

LAaaldll

Cdla e gl T 5y Sleysdl Tod JBL

g a8l sl el Slagyal T prysciiow
Gl et e Lty Slesdl Cias

citn]l e Thaell Sleseddl Lk o M

i e Gullall el Alesall D08 43 Y
i )Y el 6 sl e The]) Slesedl
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1 IC2 - Time Remaining: 42:36
Eile Edit Yiew [nsert Format Tools [Data Window Help

=10] x|

|0 .|§@.~f|éﬂE®|nvﬂv%2ﬁ“lﬁl|ﬂ@mn%v@,
Jﬂf'a' e === %%, @3 &
E4 | _|25%

D

1
2
i Country Temperature Ciewe Paint Hurmidity Visihility Wind
4 Australia (Adelsid  B9F (21 C) FEF(C) 6% 13 mi. IMPH (& KT)
5 | Brazil (Sao Paulo)| &7 F (31 C) B4 F (18 C) 7 mi. 9 PH (8 KT)
| 6 Chirra (Berxi) A5F (7 ) 18F (-80C) 7 mi. SMPH (13 KT)
7| Denmark (Wandel))| 41 F (5 C) 41 F(50C) 2 mi. 8 MPH (7 KT)
8 | France (Dijon) S3F(120C) S0F (10 C) 2 mi. 11 MPH (10 KT)
9 | Germany (Augshy  S3F(12C) MFEC) 12 mi. 9 MPH (8 KT)
| 10| India (Mewe Dethi) | 87 F (31 C) BEF (18 C) 1 mi. S HPH (5 KT)
|11 Ireland (Dubling S0F (10C) 44F (7C) 9 mi. 14 MPH (13 KT)
112 | ftaly (hilan) G2F 17 C) IFF(EC) 11 mi. 4 MPH (4 KT)
113 Japan (Osaka) S3F(120C) 42F (EC) 12 mi. S HPH (5 KT)
| 14 | Korea (Ulsan) G2F (17 C) 46 F (5 C) & mi. 19 hPH (17 KT)
115 s Question 37 of 44 1 mi. 21 MPH (19 KT)
|4 |4 [p [pi[4 <| Format the selected cells so that the
Ready percentages appear with two decimal places. Gum=1076%
= || Starll“ I-[I

y NEXT >

[ hual
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VI3 - TFY sl Gl

Ol sl ably ol
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Number Format — Percentage
Format the selected cells so that the percentages appear with two decimal places.

START | STEP1 STEP 2 STEP 3 ?
1. "Increase Decimal" icon | (Graphic changes) FINAL
0 "Increase Decimal" icon 2™
time
2. Format/Cells... NumberDB
(5/1)
3. CONTROL-1 NumberDB
4, Right-click selected cells | Mpopup
5. SHIFT- F10 Mpopup
Mpopup
6. | Format Cells... (9) | NumberDB |
NumberDB
7. Click Percentage PercentageDB (see note C)
8. Click Custom waaze TAM
PercentageDB
9. Type 2 in Decimal Click OK sélgs FINAL
places: thox ki duil Jjlodl
10. Type 2 in Decimal Press RETURN FINAL
places: thox ki dul Jjlodl
11. Type 2 in Decimal Double-click Percentage FINAL
places: thox Féusisi sl duto 4w N Category: Ibox
vasial|
Additional Notes
A. ITT - The percent symbol in the Formatting toolbar is dead because the
selected cells are already using the format which it applies.
B. Method 8 is TAM because it is an indirect method.
C. PercentageDB — ITRA 2 in Decimal places: thox rssi=i;ia as a
default.
ITT — Because we want the user type in 2, so change 0 as a default.
D. NumberDB - ITT
1). removes the item in the Sample z:a2i section.
2). Not supported every item in Symbol: cbox =@ of Currency k=l and
Accounting #wks categories.
3). ITRA there are English numbers in Type: Ibox sdi of Date &
and Time =54 categories. ITT —all items are Arabic numbers.
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1 IC2 - Time Remaining: 42:33

Eile Edit Yiew [nsert Format Tools [Data Window Help

DS2Ea gRY sBRI| -« @z &85 I0es

| aria -3 -|B7U|E=E=E$ %, @8 £

B3 j =| Country

B

| Question 38 of 44
|44 [ [pI] ¢ Format the selected cells with a built-in tahle

9 mi.
11 mi.

ol
Ready format named "CLASSIC 1", Cohoml
= || Starll“ "l
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DEeRa Ry smad o « (@=sslme o -0,
| o BrUl=E=E=BF %, d8[EE]-5-A-.
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Please see Answer Sheet on the following page
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Autoformat

Format the selected cells with a built-in table format named "CLASSIC 1".

START | STEP 1 STEP 2 STEP 3 ?
1. Format/AutoFormat... AutoFormatD
(5/5) B
2. "More Buttons™ icons on TAM (see note
toolbars A)
3. Right-click toolbars TAM (see note
A)
4. View/Toolbars/Customize... | TAM (see note
(3/3/15) A)
5. Tools/Customize... TAM (see note
(6/13) A)
AutoFormatDB
6. Double-click Classic 1 FINAL
| St
7. Click Classic 1 1afwts Click OK i=8las | FINAL
8. Click Classic 1 1 sfeutis Press FINAL
RETURN
Additional Notes
A. ITRA —user can get AutoFormatDB adding "AutoFormat..." icon to the

toolbar using "More Buttons" icon on the Formatting toolbar (select
AutoFormat...) or CustomizeDB. These are not direct methods ITRA

so they are TAM in ITT.
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File Edit Yew Insert Format Tools Data  window Help

DBEEEGRY|[$ BRI - -

&= A8l g o -G,

=101

| il -3 - BIUIS=E=8%%, @3
R
A B [ D E F G H—

1

2

3 Country Temperature Cewe Point Hurmidity Wisibility Wind

4 sustralia (Adelaide B3 F (21 C) FFF (10 6% 13 mi. IMPH (E KT)

g5 Brazil (Sao Paula) &7 F (3 C) B4F (15 C) 45%, 7 i AMPH (5 KT)

B China (Benx) 45F (T C) 1GF (-8C) 33% 7 mi. BMPH (13 KT)

7 Denmark (Yandel 41 F (5C) 41 F (5C) 100% 2 mi. & MPH (7 KT)

g France (Dijon) SIF(120C) SOF (105 7% 8 i 11 MPH (10 KT)

g Germany (Augshy  S3F(120C) 41 F (5C) BE% 12 i, 9MPH (8 KT)

10 India (Mewe Dethi) | 87 F (3 C) BEF (18 C) 45%, 1 mi. 5 MPH (5 KT)

11 Ireland (Dublin) S0F(10C) 44 F (7 C) 1% 9 i, 14 MPH (13 KT)

12 taly Chitan) B2F (17 C) ATF(3C) 39% 11 i, 4 MPH (4 KT)

13 Japan (Csaha) E3F(120C) 42F (B C) BE% 12 mi. 5 MPH (5 KT)

14 Knrea rl llzan Fe Fr17 Y 4F F (81 _qq A .mi 19 MPH 1T KT Jﬂ
TIRICATING Question 39 of 44 L 1l i
Ready Specify that this entire worksheet will fitona | | | | MOM [
! Slartl I'I single printed page.

=l
l NEXT >
) ) ‘j_j
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Please see Answer Sheet on the following page
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Specify that this entire worksheet will fit on a single printed page.

START | STEP 1 STEP 2 STEP 3 ?
1. Click Setup... ‘alas] PageSetupDB
2. Tab to Setup... -2lx=l Press RETURN | PageSetupDB
3. Click or tab to Page Break TAM

Preview lGl=iall Jalgd dyl=o and

press RETURN
4. Click or tab to Close &=l and TAM

press RETURN

PageSetupDB

5. Click Fit to: #wdldnslall radio Click OK /slas FINAL

button
6. Click Fit to: #welldsslall radio Press RETURN | FINAL

button
7. Click Fit to: #wrlldeslall radio Double-click any | FINAL

button selected radio

button

Additional Notes
A This question starts from PreviewDB.
B. Method 3 is TAM because it gets to PageSetupDB.

Method 4 is TAM because the users can close PreviewDB and use other

way to go to PageSetupDB.
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1 IC2 - Time Remaining: 42:12

et | Previousl Zoom | Print...l Setup...l Marginsl PageBreakPreviewl Close | Help |
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Question 40 of 44
Presiesy: Pal Specify that the worksheet will print with =

|| sta,ll JI’I gridlines.

| MR NEXT>

[ hum[

=10] x|

§¢ gt Ol " i,
b g o Lyie L s Jnad iy ] agpi i

[T

4 ol d=de ) dgleo

| < = e J)

...¢ 23 - Microzoft Excel |_|| fasl il

=l

Please see Answer Sheet on the following page
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Gridlines — Show QUESTION:

Specify that the worksheet will print with gridlines. QNTEXT:
START | STEP 1 STEP 2 STEP 3 ?
1. Click Setup... ‘alas] PageSetupDB
2. Tab to Setup... 3l Press RETURN | PageSetup
DB

3. Click or tab to Page Break Preview TAM

Slzdall Lalgh duko and press RETURN
4, Click or tab to Close 4=l and press TAM

RETURN

PageSetupDB
5. | Click Sheet tab s | SheetDB | |
SheetDB

6. Click Gridlines checkbox /&=l bgks Click OK isélas FINAL

~

Click Gridlines checkbox =il bgk# Press RETURN FINAL

8. Click Gridlines checkbox /&=l bgks Click selected FINAL
radio button

Additional Notes

A Method 3 is TAM because a user can get to PageSetupDB.
Method 4 is TAM because a user can close PreviewDB and go to
PageSetupDB.
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File Edit Wiew Insert Format Tools Data  Window Help
DEES SRY|[sBRI (- @ = a8 A¢|ﬂamu% sl
| aria G =E==8% %, @8 & - B A -
E21 | =| 6%
D
Temperatura Dewy Paint Humidity WVisibility Wind
BIF (21 C) 33F (1 C) 13 mi. SMPH (G KT
BTF (310 B4 F (18 C) 7 mi. 9 MPH (8 KT)
45F (7 C) 18F (-5 C) 7 mi. S MPH (13 KT)
41 F(5C) 41 F(5C) 2 mi. & MPH (7 KT)
S3F(2C) SOF (10 C) & mi. 11 MPH (10 KT)
S3F(120) HF(5C) 12 mi. 9 MPH (3 KT)
BTF (31 66 F (18 C) 1 mi. SMPH (S KT)
SOF(10C) 44 F (7 C) 4 mi. 14 MPH (13 KT)
B2ZF (17 C) FF(30) 11 mi. 4 MPH (4 KT)
S3F(120) 42F (BC) 12 mi. S MPH (5 KT)
4 B2 F 17 00 4R F (RO 7 mi 19 WPH (7 KT Jﬂ
TR Question 41 of 44 i1
Ready Create a chart based on the selected data. | | Bum=1076% MUM [

Use the default options for chart type and
data range. Add the chart title "HUMIDITY™
and nlare the chart nn the "HIIMIDITY CHART™

|| Starll "

I

4 NEXT >
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Please see Answer Sheet on the following page
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Chart — Create

Create a chart based on the selected data. Use the default options for chart type and data range. Add the chart title
"HUMIDITY" and place the chart on the "HUMIDITY CHART" worksheet.

START | STEP 1 STEP 2 STEP 3 ?
1. Insert/Chart... ChartWizardDB
(4/5)
2. "Chart" icon ChartWizardDB
3. Right-click Statistics tab Mpopup
ilfLasyl
4. F11 TAM (see note A)
ChartWizardDB
5. Click Next > & et ChartWizDB2
6. Press RETURN ChartWizDB2
7. Double-click on Column ChartWizDB2
Sagns
8. Double-click on highlighted | ChartWizDB2
chart
ChartWizDB2
9. Press RETURN ChartWizDB3
10. Click Next > = st ChartWizDB3
11. Double-click the selected ChartWizDB3
radio button
ChartWizDB3
12. Type 4kl in Chart title: | Click Next & it ChartWizDB4
tbox v il Ol
13. Type 45k in Chart title: Press RETURN ChartwWizDB4
thox ‘ezl Glais
ChartWizDB4
14. Choose 4ssh il lubis jn Click Finish =i FINAL
lower chox
15. Choose 4sh il i in Press RETURN FINAL
lower chox
16. Choose 4sh il i in Double-click the FINAL
lower chox selected radio button
Mpopup
17. | Click Insert... (1) | InsertDB
InsertDB
18. Double-click Chart kb ChartWizardDB
19. Click or right-click Chart Click OK lzélaa ChartWizardDB
20. Press RETURN ChartWizardDB

Click or right-click Chart

by by
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Additional Notes

A F11 actually inserts a new chart as a sheet but from there you could
actually answer the question.

B. In DBs, some items are not alive.

C. Type hgv',fm for 4xghall
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Exam Question Number QNID
Key Applications 42 Q026
+IC2 - Time Remaining:  42:04 =] |
Eile Edit Yiew [nsert Format Tools Chart  “Window Help
DeHS SRY $BRY|o- o [& = & &l 4| - 3.
| Al -z -BIO|E=E=E8%, B8 EE0-0-A-
Chart Area j =|
A | B | ¢ | b | E | F [ 6 | H | 1 =
1 ] L] L | [y
2
Ex NetMETEX<EE
EX Chart Area - | [l -~
i 120%
i 100%
L 0%
. 40%
% 20%
A o B 3 4
—_ — n — =
14 | B o e s = =2 EE
. Ea = = oo
15 = < £
16 m . = |
17 Question 42 of 44 i -
|4 |4 p [p5 | Change the chart type to a non-exploded ﬂ |« | LU_‘
Ready doughnut chart. | | | I—WI—
i Start ||J I-[ ll
' J NEXT>
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Chart — Change Type

Change the chart type to a non-exploded doughnut chart.

START | STEP1 STEP 2 STEP 3 ?
1. "Chart Type" icon drop down Click ""doughnut™ | FINAL
arrow on floating toolbar (3" picture
from left)
2. Chart/Chart Type ... ChartDB
(7/1)
3. Right-click chart area MpopupChart
(see note B)
4, SHIFT-F10 MpopupChart
5. "ChartWizard" icon TAM (see note D)
6. Insert/Chart... TAM (see note D)
(4/3)
MpopupChart
7. | Click Chart Type ... (2) \ ChartDB |
ChartDB
8. | Click Doughnut e w4l |  ChartbB2 |
ChartDB2
9. Double-click **doughnut™* FINAL
picture in Chart sub-type:
okl csgilidl Egid]
10. Click ""doughnut picture in Click OK |zdla2 FINAL
Chart sub-type:
b ] ikl gl
11. Click "doughnut™ picture in Press RETURN | FINAL
Chart sub-type:
okl csgilidl Egid]
12. Click ""doughnut picture in Double-click FINAL
Chart sub-type: Doughnut #g=e w3l
Y = S e |
Additional Notes
A. You should be able to use the drop-down chart type menu in the chart
toolbar. However, if the toolbar is not showing the specified type of
chart, you can only click on the arrow next to the "Chart Type" icon in
the chart toolbar.
B. ITRA - there are different menus for different parts of the chart. Right-
clicking anywhere on our chart produces one and only one menu.
C. ITRA - Method 1 Highlighting "doughnut” picture with the mouse and
then pressing RETURN will give correct answer.
ITT — NOT SUPPORTED because it is just a graphic.
D. Method 5 and 6 are TAM because a user can choose doughnut picture
under Preview then click Finish to get to final.
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1 IC2 - Time Remaining: 42:01 ;lglﬁl

Eile Edit Yiew [nsert Format Tools Chart  “Window Help
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17 Question 43 of 44 i -
|4 |4 p [p[5 | Change the font of the selected chart title to ﬂ |« | LU_‘

) "CENTURY™.
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' J NEXT>
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Chart — Change Title
Change the font of the chart title to "CENTURY GOTHIC".

START | STEP 1 STEP 2 STEP 3 ?
1. Choose Century Gothic FINAL
from the Font cbox on the
formatting toolbar
2. Type Century Gothic in Press RETURN FINAL
the Font cbox on the
formatting toolbar
3. SHIFT-CONTROL-F Type or select Century FINAL
Gothic in the Font cbox on
the formatting toolbar;
press RETURN
4. Format/Selected Chart FontDB
Title...
(5/1)
5. CTRL-1 FontDB
6. "Format Chart Title" icon | FontDB
(1% from left on floating
toolbar)
7. Right-click the selected MpopUp
chart title
8. SHIFT-F10 MpopUp
MpopUp
9. Select Format Chart FontDB
Title...
1)
FontDB
10. Double-click Century FINAL
Gothic in Font: Ibox k=l
11. Click Century Gothic in Click OK iaélgs FINAL
Font: Ibox k=i
12. Click Century Gothic in Press RETURN FINAL
Font: Ibox k=i
13. Type Century Gothic in Press RETURN FINAL
Font: tbox k=i
14. Type Century Gothic in Click OK iaélgs FINAL
Font: tbox k=i
15. Type Century Gothic in Double-click selected item | FINAL
Font: thox ks in Font style: Ibox ik=likai or
Size: Ibox fez=ll
16. Click Century Gothic in Double-click selected item | FINAL
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Font: Ibox iz in Font style: Ibox ikzlikai or
Size: Ibox iax=ll

Additional Notes

A. ITRA, when user types Century Gothic in Font: tbox ki, the
highlighted item changed to Century Gothic in Font: lbox i ITT —
Not supported.

B. Default selected items in this case are Size: 16 and Font style: Bold. The

user shouldn’t change anything other than the font, so changing these
other two items will cause an incorrect answer.

C. FontDB — ITT removes Preview &ul=¢ section.
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Question 44 of 44

Month 1 Month 2 | Month 3
10 20 40
10 30 30
a0 40 10

Which chart accurately represents the data in the
worksheet shown on the right? Click on the correct
chart, then click on "Next" when done.

Choices

Month 1 Oltern 1 1 Dem 1
Muonith 2 mitem 2 1 mhem 2
Month 3 Wltem 3 1 mhem 3

Month 1 Morh 2 Month 3

oltern 1
| itam 2
mitern 3

Month 1 Mordh 2 Month 3

SKIP THIS QUESTION

VICT - YAIE S pfSall el

B8 e B8 il
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S S8 5 ppmeall Babadl 550 8 T gaall o aun
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Correct: D
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